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Cadre Recruitment Rules for the Non-Teaching Posts of the
Central University of Andhra Pradesh

Sr.
No. Particulars

Page
No.

L General Rules

SUMMARY OF POSTS

Name of Post

Core Pay Scale
es per 6h CPC 7h CPC Pay

Matrix
Page
No.Pey Band

(Rs.)
Grade Pey

(Rs.)
ADMINISTRATIVE / MINISTERIAL SERVICES

Registrar 37400-67000 10000 Level 14 26

? Finance Officer 37400-67000 10000 Level 14 27

3 Controller of Examination 37400-67000 I 0000 28

4 Deputy Registrar 15600-39 t00 7600 Level 12 29

) Assistant Registrar 15600-39t 00 Level l0 30

6 Section Officer B Level 7 3l

7 Assistant B 9300-34800 Level 6 J.:

8 Upper Division Clerk C 5200-20200 2400 Level 4 J.'

9 Lower Division Clerk C 5200-20200 t900 Level 2 34

l0 Multi Tasking Staff C 5200-20200 I 800 Level I 35

OTHER ISOLATED ADMINISTRATI}'E SERVICES
Internal Audit Officer 15600 - 39100 '7600 Level l2 . 36

t2 Public Relation Officer 15600-39 t00 5400 Level l0 3'1

t3 Law Oflicer t 5600-39100 5400 Level l0 38

l4 Training and Placement Olficer 15600-39r 00 5400 Level l0 39

Estates Officer B 9300 - 34800 4600 Level 7 40

STATISTICAL SERVICES

t6 Statistical Officer / Research cum
Statistical Oflicer B 9300 - 34800 4600 Level 7 4t

Senior Statistical Assistant B 9300-34800 4200 Level 6 42

l8 Statistical Assistant C 5200-20200 2800 Level 5 43
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Name of Post Group

Core Pay Scale
as per 66 CPC 7'h CPC Pay

MatrixPay Band
(Rs.)

Grade Pay
(Rs.)

SECRETARIAL SERVICES

l9 Private Secretarv B 9300 34800 4600 44

20 Personal Assistant B 9300 - 34800 4200 Level 6 45

2t Stenographer C 5200 - 20200 Level 4 46

LIBRARY SERVICES

Information Scientist r 5600-39 t00 5400 Level l0 17

23 Professional Assistant B Level 6 +8

24 Semi Professional Assistant C 5200 - 20200 2800 19

25 Library Assistant 2000 Level 4 50

Library Attendant C 5200 - 20200 1800 Level I 5l

TECHNICAL/LABORATORY SERVICES

27
Technical Officer / Maintenance
Engineer

15600-39 t00 5400 Level l0 52

28 Senior Technical Assistant B

C

9300 - 34800 4200 Level 6 53

29 Technical Assistant 5200-20200 2800 Level 5 54

30 Laboratory Assistant C 5200 - 20200 2400 55

3l Laboratory Attendant C 5200 - 20200 r 800 Level I 56

INFORMATION AND COMMUNICATION TECH. SERVICES

32
System Manager / Senior System
Analyst

7600

33
System Engineer / Senior
Maintenance Engineer

7600 5 8-59

)+ Junior Maintenance Engineer /
Networking Engineer

15600-39100 5400 Level l0 60

System Analyst/ Programmer/
Computer Programmer/ System
Programmer

15600-39100 5400 Level l0

36
Senior Technical Assistant
(Computer) / Junior Programmer/
Assistant Programmer

B 4200 62

37 Technical Assistant (Computer) C 5200-20200 2800 Level 5
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Name of Post Group

Core Pay Scale
as per 6n CPC 7'h CPC Pay

Matrix
Page
No.Pay Band

(Rs.)
Grade Pay

(Rs.)

ENGINEERING SERYICES

38
Superintending Engineer
(Civil)tuniversity Engineer 37400-67000 8700 Level l3 64

39 Executive Engineer (Civil) 15600-39 t00 6600 Level I I 65

40 Executive Engineer(Electrical) 15600-39100 6600 Level I I 66

4t
Assistant Engineer (Civil /
Elecrical / Mechanical)

9300 - 34800 4600 Level 7 67

Junior Engineer
B 9300 - 34800 4200 Level 6 68

RAJBHASHA SERVICES

q) Hindi Officer 15600 - 39100 5400 Level l0

44 Hindi Translator B 9300 - 34800 4200 Level 6 '7t

Hindi Typist C 5200-20200 r900 Level 2

SECURITY SERVICES

16 Security Officer B 9300 - 34800 4600 Level 7 73

47 Assistant Security Oflicer B 9300 - 34800 4200 Level 6 74
,18 Security Inspector C 5200 - 20200 2800 Level 5 75
19 Security Assistant C 5200 - 20200 1900 Level 2 76

GUEST HOUSE/HOSTEL SERVICES

50 Guesl House Manager B 9300 - 34800 4200 Level 6 7't

Cook C s200 - ?0200 t900 78

52 Kitchen Attendant C 5200 - 20200 I 800 79

53 Hostel Aftendant C 5200 - 20200 t800 Level I 80

TRANSPORT SERVICES

54 Driver C s200-20?00 I900 Level2. 8t
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The Executive Council of the *Central University ofAndhru Pradesh, Ananlhopuromu",it exercise
ofthe powers confened under Section 26(d) ofthe University Act, Statutes l2(2xiv) and 23(2)
of Second Schedule to the "Centrol Universilies Acl, 2009", hereby frames the following rules
for regulating the recruitment to the Non-Teaching in the University under Ordinance No.2.

I. SHORT TITLE AN'D COMMENCEMENT:

I.l These Rules shall be called Central University Non-Teaching Recruitment Rules 2023
of "Centol Univeniu ofAndhra Pradesh, Ananlhapuramu".

1,2 These Rules shall come into force with effect from the date of issue of notification
bythe University.

2. DEFINITION:

In these Rules. unless the context otherwise requires:

2.1,,) 'Act' shall mean the "Central llniversilies Act2009" as anended from time to time.

'Executive Council' shall mean the Executive Council of *Central Univea ! of
Andh ra Pradesh, A nonlhap u ramt".
'Appointing Authority' in relation to any post in the University shall imply the

authority competent to make appointment to that post under the Act / Statute /
Ordinances / CRRs / Regulations of the University as amended from time to time.
'Cadre'shall mean the strength ofservice or a part ofservice sanctioned as a separate

unit.
'Departmental Candidate' shall mean the employee working on regular basis in the
uCentral Universig ofAndhra Pradesh" against a substantive post in the University
but does not include an employee working on ad-hoc, daily wage, contract, or
temporary basis.
'Direct Recruitment' shall mean the recruitment made other than by promotion,

deputation or absorption.

'Government' shall mean the Government of India.
'Non-Teaching Employee' shall mean an employee of the University other than the

teachers of the University,
'Regular Service' shall mean the service rendered by an employee in the cadre on

regular basis and shall not include the service on contract/daily wage/temporary/ad-

hoc basis,

2.3

2.4

2.5

2.6

2.7
2.8

2.9
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'Schedule' shall mean the Schedule(s) appended to these Rules.
Selection Committee'shall mean a composition of members of Selection Committee as
specified in the Act, Statutes, Ordinances, UGC Regulations, Guidelines or the Cadre
Recruitment Rules of the University,
Departmental Promotion Committee and Departmental Confirmation Committee shall
mean departmental Promotion Committee and Departmental Confirmation Committee
respectively, as defined in the Schedule 2.
'Statutes', 'Ordinances' and 'Regulations' shall mean, respectively, the 'Statute',
'Ordinance'and 'Regulations' ofthe University under "Central UnivenitiesAct,2009",
for the time being in force and as amended from time to time.
'University' shall mean" Central University ofAndhra Pradesh,, established under "The
Central Universities (Amendment) Act,20l9, An Act further to amend the Central
Universities Act, 2009 ".
'Age' shall mean the upper age limit as specified in the Schedule l.
'Notified date' shall mean the date specified in the Notification.
'UGC' shall mean the University Grants Commission established under the UGC Act,
1956.
'SC' shall mean Scheduled Caste,'ST'shall mean Scheduled Tribe, .OBC' shall mean
Other Backward Class, 'PwBD' shall mean Persons with Benchmark Disability, EWS
shall mean Economically Weaker Sections.
'On Probation' with relation to a person shall mean a person appointed to any post on
probation as specified in these rules,
'Substantive appointment' shall mean appointment on a substantive post on regular
basis including on probation followed by confirmation.
(a) 'Service or Experience' wherever prescribed under these rules for direct
recruitment shall mean a condition for appointment to any post shall include the period
which the person has worked on such lower post.
(b) 'Service or Experience' wherever prescribed under these rules for promotion shall
mean a condition for promotion to any higher post, shall include the period which the
person has continuously worked on such lower post on regular basis.
'Competent Authority' shall mean the authority competent to exercise different

powers and functions under these Rules.
AII other words and expressions, used herein, but not defineC in these Rules, unless
the context otherwise requires, shall have the same meaning as they have been
assigned in the "Central lJniversities Act, 2009", Statutes, Ordinances and
Regulations made thereunder or in the relevant rules framed by the Government of
India as amended from time to time.

3. EXTENTOFAPPLICATION:

3.1

2.t0
2.tl

2.12

2.13

2.14

2.r5
2.16
2.17

2.18

2.19

2.20

2.21

)))

2.23

3.2

These Rules shall apply to all appointments of non-teaching posts on
regular/tenure/deputation/promotion basis by the University as the case may be.
Instructions issued by the Govt. of India./UGC regarding appointment, conditions of
service and admissible emoluments etc. of the non-teaching employees from rime to
time shall apply mutatis mutandis with due approval of theExecutive Council.

{. CLASSIFICATIONOFPOSTS:

4.1
4.2

A' (Pay Level l0 and above)
B' (Pay Level 6 to 9)

4'10

up
up

Gro
Gro

Generated from eofiice bv susHAr.JT SHUXLA so(ss-cu-vD, srfi3ryr$egftg&y of Education on ?./ot/?oz1 o3.o1 pM



t4 03 File No. ?-5/?O?O-CU-V|| (Computer No. 3lzEGOg)
132543'l /2023 /Central University Division

4.3 Group 'C' including Multi-Tasking Staff(MTS) (Pay Level I to 5)

5. SCHEDULE:

The number of posts, with classification, Pay-Matrix, details of qualification, experience,
method of recruitment, age limit, etc. for various posts and any other information relevant to
these posts are specified under Schedule-1.

6. APPOINTING AUTHORITY:

The Appointing Authority in respect ofvarious posts in the University shall be as under:

7. METHODOFRECRUITMENT:

The recruitment to various posts shall be made by the Appointing Authority by the

followingmethods:
7.1. Direct Recruitment
7.2. Promotion
7.3. Deputation/Absorption
7.4. Tenure Appointment

8. AUTHORISED SANCTIONED STRENGTH OF POSTS UNDER VARIOUS CADRES:

8.1 The authorized sanctioned strength ofthe posts under each of the cadres as on the

date ofnotification shall be as specified in Scheduled I under these rules.

E.2 After notification of these rules, any new post sanctioned by the UGC/Ir'IOE from

timeto time shall be added to the authorized sanctioned strength of posts under

respective cadres with due approval ofthe Executive Council ofthe University.

9. FUTURE MAINTENANCE OF THE CADREiPOSTS:

9.1 All the appointments made through the method of recruitment, mentioned under Rule-

7 above, in the University after notification of these rules, shall be made only in
accordance with the provision ofthese rules. The Executive Council may add any other

posts and/or Cadre as and when any new post/cadre is sanctioned by UGC / MOE' In
case of sanction of new post(s) by UGC/MOE, necessary procedural formalities such

as lraming ofrecruitment rules ofsuch posts(wherever necessary) have to be made and

approval ofthe Ministry ofEducation is required to be obtained. The Executive Council

may abolish any post under intimation to UGC. However, for conversion ofany post to

another post prior approval of UGC shall be required.

411

Appointing Authoritl Posts

Permanent appointment to all Group 'A' posts

B Vice-Chancellor Permanent appointment to all Group 'B' posts

Temporary appointment to all Group 'A'l Group 'B' posts
(i)

(ii)

C Registrar ) Permanent appointment to all Group 'C' posts.

i) Temporary appointment to all Group 'C' posts.
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9.2 The seniority ofthe employees bome in each cadre/post specified in these rules shall be
maintained by the Registrar of the University and/or other officer authorized for the
purposeby the Competent Authority. Notwithstanding anlthing contained herein, any
class or category of posts and incumbents thereof may be placed in any ofthe offices
or establishments, as the case may be, by general or specific order(s) of the Vice-
Chancellor or the Registrar.

IO. INITIAL CONSTITUTION:

l0.l The employees holding the posts on regular basis in accordance with the prevailing
rules i.e. prior to the commencement of these rules shall be deemed to have been
appointed in accordance with the provisions ofthese rules.

10.2 The regular continuous service ofthe personnel mentioned under sub-rule (l) prior to
the initial constitution shall count for the purpose ofprobation period, qualifoing service
for promotion, confirmation and pension scheme as applicable in the service.

rI. PROCEDURE TO BE ADOPTED FOR RECRUITMENT:

ISSUE OF ADYERTISEMENT:
The vacant posts of permanent nature, posts approved under specific schemes of
permanent nature, the posts of temporary nature likely to continue, tenure/deputation
posts, etc. shall be advertised at an appropriate time, giving at least one insertion in any
ofthe national dailies and one insertion in the University website. The candidates may
fill up the prescribed application forms along with the details of qualifications,
experience and other requirements as per the procedures to be prescribed by the
university and submit the applications duly completed in all respects along with the
prescribed application fees, ifany, within the stipulated time.

t.

Nole:
(a) In order to reduce lhe cost of advertisement, only essenlial details of the

recruirmenr including the closing date of the application shall be indicated in the
advertisement. The closing date may be extended dt the discretion of the vice-
Chancellor depending on the exigency of the situation, by notifiing on the website
only, for which the interested candidates have to be in constant touch with the
website of the university.

@ In addition to the provisions mentioned al para I I (I) above, the lJniversity at irs
discretion, may request the Emploryent Exchange to sponsor candidatesfor posts
asper the prescribed educalional qualiJications, experience etc.

412
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The university may ensure that the entire recruitment process including and starting from
advertisement, conducting written examination or holding the interview may be completed
within six months. (Ret DoPT O.M.No.Misc.l40l7 I I 5/2015-Estt.(RR) dated I 1.0 1.201 6
duly forwarded by UGC to all central universities vide letter No.F.74- l/2017 (CU) dated 166
October, 2017).

Provided that, if in the opinion ofthe Vice-Chancellor, the circumstances so warrant,he/she
may extend the time limit for the recruitment process by a maximum period of six months.

III. APPLICATION FORM

(a) Candidates shall be required to download the application forms from the website ofthe
University or submit the applications in the prescribed format online.

(b) Applications for all the posts shall be entertained only in the prescribed format
(Online/Offline), along with the prescribed fee, payable in favour of the "Central
Universig of Andhra Prudesh "through online/offline payment.

(c) The schedule of charges for the application form and the prescribed lee shall be

determined by the Vice-Chancellor, from time to time. Concessions in
application/processing fee, wherever provided, shall be as per Govt. of India norms.

(d) Receipt of applications after the closing date:
o The closing date for receipt ofapplications shall ordinarily be 30 days from the date

ofrelease ofadvertisement on the university website. However, the Vice- Chancellor
may, at his discretion, decide the extension of the closing date for receipt of
applications, keeping in view the exigency ofthe situation before the closing date is

over. lncomplete applications, and the applications received after the due date, shall

not be entertained.
o The Vice-Chancellor may, however, allow the acceptance ofany application received

after the closing date, subject to pmduction of proof to his/her satisfaction that the

application along with the enclosures and the remittance details, ifany was posted by
the candidate on or before the closing date.

r In case the closing date is a holiday, the next working day shall be treated as the

closing date. Incomplete applications and applications not submitted in the
prescribed format, not with the prescribed fee, self-certified enclosures, etc. shall be

summarily rejected.

(e) The application should be addressed to "The Registrar, "Central Univercity of Andhra
Pradesh" in a closed cover super-scribing "Application for the post of ".

(f) Holding of Written/Skill Tests:
. While filling up the posts under direct recruitment, the University shall hold the

written and/or Skill tests for all Group "B" and "C" Non-Teaching posts.

o The written test may comprise Reasoning Ability, Simple Arithmetic, General

Knowledge, Domain Knowledge of the Establishment, Accounts, Examinations,

Generared from eoffice by SUSHANT 5HUKLA, So(ss-cu-vttf. sefigggr$9ft$$y ot raucation on 2?,/ot/2o2. orol PM

II. TIME LIMIT FOR RECRUITMENT PROCESS

413



4t2-File No. 2-S/zo?o-Cu-Vll (Computer No. 3lz8609)
t1?\431/2023 /Centra I University Division

Language proficiency in English and Hindi, etc. wherever applicable, noting and
drafting etc. and,/or skill tests, or any other type of test depending upon the job
requirements (such as posts under Technical/Laboratory services, Engineering,
Information and Communication Technology, Library services etc.) to be decided by
the University.
The University may conduct written tests in two stages (i) an objective type test
(Paper I) carrying 100 marks, and (ii) a descriptive+ype test (Paper Il) carrying 100
marks.
The minimum qualifuing marks to be secured in Paper I shall be 40olo. The answer
scripts ofthe candidates for the descriptive test shall be evaluated only in respect of
those candidates who secure the minimum qualifting marks in Paper I. The
candidates who secure 50% marks in Paper II shall be called for the skill
tesVinterview, wherever applicable.
The marks allocated for the skill test, wherever applicable, shall be 50 and the
minimum qualifuing marks inthe skill test shall be 25. The merit list ofthe candidates
shall be drawn based on the performance in Paper I (Objective Type Test) and Paper
Il (Descriptive test) and lnterview (wherever applicable) subject to qualifying the
skill test, wherever applicable.

Notwithstanding the above, the University at its discretion may hold single written
test (Descriptive Test) and skill test, wherever applicable, depending upon the numberof
candidates, job requirements (such as posts under Technical/Laboratory services,
Engineering, Information and Communication Technology, Library services etc.)

(g) The marks allocated for the interview wherever applicable shall be 20% ofthe total marks
and shall be added to the marks scored in paper I and paper II or single written
(descriptive test) test as the case may be for the preparation ofthe merit list.

(h) The competent authority to frame the syllabi for the tests, skill tests, modalities for
carrying out the tests, evaluation, etc., shall be the Vice-Chancellor.

(i) Relaxation in quali$ing marks or any other relaxation in the test, ifany for the reserved
categories shall be extended as per the Govt. of India guidelines as amended from time
to time.

C) The University may at its discretion adopt appropriate procedures for recruitment to
Group'A'non-teaching posts on similar lines as given above.

I2. COMPOSITION AND FUNCTIONS OF THE SELECTION COMMITTEE:

l2.l The Composition of Selection Committee shall be as prescribed in the
StatuteyordinanceVUGC RegulationVNotificationVGuidelines/Schedule of CRRs.

12.2 The recommendations of the Selection committee shall be submitted to theAppointing
Authority for consideration and approval.

12.3 If two or more candidates are recommended
recommendations shall be made in order of merit.

by the Selection Committee, the

4',t 4
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12.4 No recommendation shall be made by the selection committee with any condition
attached to it.

13. QUALIFICATIONANDEXPERIENCE:

The qualification(essential and desirable) and experience required shall be as indicated in the
Schedule. The qualification prescribed in the schedule for each of the post shall be the
minimum qualification.

14. AGE LIMIT:

The upper age limit for appointment to various posts shall be as specified in the Schedule.The
crucial date for determining the age shall be the closing date ofthe application.

l5.l The University shall strictly follow the instructions of the Govemment of India in respect

of reservation/relaxatior/concessions to various categories in recruitment/promotions, etc.,

pertaining to age, qualirying marks, experience/fees, etc. as amended from time to time.

15.2 The candidate belonging to the reserved categories shall enclose self-attested copies ofthe
caste/class certificate and/or medical certificate (pertaining to the determination ofdegrees

of disability in case of PwBD candidates) fiom the competent authority in the format

prescribed by the Government of India (subject to verification at a later date), failing which

the application shall be rejected.

15.3 A candidate belonging to sc/sT/oBC who has been selected on the same standard as

applied to the General candidates and who appears in the general merit list is to be treated

as own merit candidate. Such candidate will be adjusted against unreserved point ofthe
reservation roster. In other words, a candidate applying against the unreserved vacancy

cannot be considered for any relaxation.

15.4 When a relaxed standard is applied in selecting an SC/ST/OBC candidate, for example in

the age limit, experience, qualification, extended zone ofconsideration larger than what is

provided for un-reserved candidates etc., the SC/ST/OBC/PwBD candidates are to be

counted against reserved vacancies. Such candidates would be deemed as un-available for
the consideration against un-reserved vacancies. However, age relaxation given to PwBD

candidates will not be considered as relaxed standard for the above purpose.

Nole: Nothing in these Rules shall aflecl the reservalions, relaxation of age limil andother
concessions required to be provided to the Scheduled Costes and Scheduled Tribes and
other special calegories ofpersons in accordance with the instructions issued by the Central
Governmenl fiom time to time.

Payment of TAzA candidate shall attend the interview at the designated place and time

415
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at his own expenses. However, the outstation candidates belonging to the SC& ST
categories shall be reimbursed to and fro rail fare (sleeper class) for selfonly by the shortest
route. In cztse any station is not connected by rail, ordinary bus fare shall be paidby the
shortest route on production of ticket. The above-mentioned concessions shallnot be
admissible to those SC/ST candidates who are already in Central/StateGovemment Service/
or holding any other employment under PSUs/Local Governments/Panchayats.

r6. CONSTITUTION AND ROLE OF SCREENING COMMITTEE:

The Vice-Chancellor may constitute a Screening Committee by including at least one outside
expert in the relevant field, in addition to the internal members.
The Member-Secretary to the Screening Committee shall be nominated by the Vice-
Chancellor. lt shall be the duty of the Member-Secretary to place the relevant
documents/rules/guidelines, etc., relating to the selection before the Screening Committee.
The Screening Committee shall screen the applications and shortlist the candidates in
accordance with the eligibility criteriq prescribed in the advertisement and as per
recruitment rules. Except for the posts of Registrar, Finance Officer, Controller of
Examination, it must be ensured that the ratio ofthe number ofvacant posts to be filled and
the number ofcandidates to be called for interview does not exceed I :15. tn order to comply
with this requirement of maximum ratio, the Screening committee may fix higher criteria at
its discretion for the candidates.
If minimum three eligible applicants are not available for any vacancy to appear for the
written test/interview, the post shall be re-advertised at-least twice after which theUniversity
may take appropriate action with regard to the selection.
This condition shall not be insisted upon in case of selection on deputation (without
absorption). In case of posts in which there is a provision for holding a common written test,
all the eligible candidates, subject to the minimum 3, may be called for the written test
notwithstanding the maximum prescribed ratio. However, the successlul candidates in the
written test may be called for interview, wherever required in order of merit subject to
maximum ratio of I : 15.

The Screening Committee(s) may at its discrelion, recommend the candidate for the post on
conditional basis and the conditions must be complied with, by the candidate before the
written tesVskill tesVinterview as the case may be. Till such time, the candidature of the
candidate shall continue to remain provisional.

Nole: The Acting/In-charge Vice-Choncellor shall not make arry appointment to Wrmanent non-
teaching positions. However, the Acting/In-chmge Vice-Chancellor may constitule a Screening
Committee/Selection Committeefor lhe appointment of temporary posts as per MHRD (now MoE)
letter F. No. l9-58/2014-Desk (U) doted 09/01/2014 subject to approval of rhe Executive Council.

IT.CONSTITUTION OF SELECTION COMMITTEES / DEPARTMENTAL
PROMOTION COMMII"TEES/DEPARTMENTAL CONFIRMATION COMMITTEES *

The Constitution of the Selection Committees and Departmental Promotion Committees (DPC)/
Departmental Confirmation Committees* are specified in the Schedule-2. The Vice- Chancellor,
at his discretion, may include the Head or any other senior member of the unit

416
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concerned (in the absence of the Head of the Unit) in the Selection Committee/Departmental
Promotion Committee at the time of selection/promotion to any post in the University. Any other
member/members can also be included in the Selection Committee/Departmental Promotion
Committee as per the GoVUGC guidelines.

(* Ref: DoPT O.M.No.AB.l40l7l211201l-Estt.(RR) dated lOrh May, 2013)

A person shall be disqualified forsitting as amemberof any Selection/Departmental Promotion
Committee and Departmental Confirmation Committee and from taking part in any
selection/promotion process under these Rules, if he is related to any candidate or lhere would
be any conflict of interest in case of his association with the selection process. For this purpose,

the University shall obtain an undertaking to this effect from the member concemed prior to the
commencement ofthe selection process as per Govt. of India norms.

18. QUORUM:

18.l The Quorum for the Selection Committee/Departmental PromotionCommittee/Departmental
Confirmation Committee prescribed under the UGC Regulations/Notifications/Statutes of the
University/Instructions shall be applicable mutatismutandis as amended from time to time.

18.2 For other posts, two{hirds ofthe members present shall form the quorum for the meeting of
a Selection Committee, which shall include the Chairperson, the Visitor's nominee (wherever

applicable), at least one external expert out ofthe two Experts or at least two extemal experts

out of three Experts and one representative from the respective prescribed category as per

GOI norms.

I9. DIRECT RECRUITMENT BY OPEN SELECTION:

f9.l Wherever the UGC guidelines in respect ofany particular non-teaching post are not available

or framed, the University shall frame its own recruitment rules, laying down the qualifications,
experience and nature ofduties, etc., according to the requirements and suitability ofthe post.

19.2 Recruitment to any regular post in the University shall be made on the recommendationsof
a duly-constituted Selection Committee, as prescribed under these rules.

f9J The Chairman shall be entitled to vote at the Selection Committee meeting and, in case ofa
tie, shall have a casting vote.

19.4 ln case two or more candidates are recommended for appointment, the recommendation shall

be in order of merit.
f9.5 The recommendations of the Selection Committee for Statutory posts shall be placed before

the Executive Council for approval. If the Executive Council is unable to accept the

recommendations made by a Selection Committee, it shall record its reasonsand submit the

case to the Visitor for final orders as prescribed under Statutes.

19.6 The recommendations of the Selection Committee for non-statutory Group 'A', 'B' & Group
'C' posts shall be placed before the competent authority as prescribed under these rules for
consideration and approval. ln case the recommendations of the Selection Committee
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are not accepted, the reason(s) for non-acceptance ofsuch recommendations shall be recorded
and submitted to Executive Council. The powerto reject the recommendations ofthe Selection
Committee shall rest with the Executive Council and the decision ofthe Executive Council
shall be final.

20. SENIORITY:

The seniority oleach candidate in the respective cadre shall be determined on the basis ofhis/her
position in the merit list recommended by the Selection Committee and in accordance with the
relevant rules of the Govt of India./UGC.

21. APPOINTMENT AND JOINING TIME:

22. GENERAL TER]VIS AND CONDITIONS OF RECRUITMENT:

Candidate who is already in service shall submit his application through proper channel along with
vigilance clearance certificate from the competent authority. However, he may send an advance copy

of his application and in case his application is not forwarded due to whatever reasons till the time of
written test or interview as the case may be, he/she, should produce a "No Objection Certificate along

with the Vigilance Clearance Certificate in a sealed cover" from the employer.

The application for appointment on deputation shall be forwarded by the employer along with the

Annual Perlbrmance Appraisal Repoas (APARs)/ACR for the preceding five years and Vigilance

Clearance Certificate, duly certified by the Competent Authorily.
lt shall be the responsibility ofthe candidate to ascertain hiVher own eligibiliry for the post for which

he/she is applying in accordance with the prescribed qualifications, experience, etc., and submit his

application duly filled-in, along with the desired information and documents as per the advertisement.

Suppression of factual information, supply of fake documents, providing false or misleading

information or canvassing in any manner on the part ofthe candidates shall lead to his disqualification.

ln case, it is detected at any point of time in future, even after appointment, that the candidate was not

eligible, his appointment shall be liable to termination forthwith as per this clause. This must be

mentioned in the letter of offer and appointment clearly.
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21.1 The appointment of a candidate shall be subject to the verification of antecedents,
educational qualifications, experience and medical fitness.

21.2 An offer of appointment issued by the University should clearly specify the period (which
shall not normally erceed one or two months) after which the offer would lapse
automatically ifthe candidate did not join within the specified period.

21.3 If, holvever, within the specified period, a request is received from the candidate for
extension oftime, it may be considered by the University but extension beyond threemonths
shall not be ordinarily granted. It may however be granted by the competent authority only
as an exception where facts and circumstances so warranl. In any case extension may be
given only up to a maximum of six months from the date of issue of the original offer of
appointment. An offer of appointment would lapse automatically afterexpiry of six months
from the date ofissue ofthe original offer ofappointment. The candidate who joins within
the above-mentioned period of six months shall have his seniority fixed under the seniority
rules applicable to the service/post concerned to which he/she is appointed, without any
depression of seniority.
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Acceptance ofdocuments submifted by an applicant shall be subject to verification by the competent
authorily at any point of time even after joining the employment. If any document is found to be

false/fake/incorrect either before or after appointment, the document shall be summarily rejected or
action may be initiated against the candidate which shall lead to cancellation of his appointment, as

the case may be.

The person appointed against any post shall be govemed by the Act/Statutes/Ordinances/Rules of the

University and also the CCS (Conduct) Rules, 1964, CCS (CCA) Rule,l965 or any other rules of
the Govemment of Indi4 as amended from time to time and any other rule/resolution prescribed

specifically for maintaining the conduct ofthe employees by the Executive Council of the University.
The appointment of a candidate shall be subject to verification of character and antecedents by the

competent authority. Until the verification of character and antecedents' reports are received, the
appointment shall be treated as provisional. In case the report/s with regard to his conduct,character,

antecedents, etc., is found to be unsatisfactory, the appointment shall be cancelled/terminated forth
with.
Canvassing in any form on behalf of any candidate shall be treated as a disqualification which shall
lead to cancellation of candidature.

In pursuance of the Letter No. l9-50/2015-Desk-U, dated 22.12.2015, of the M.H.R.D (Now MoE),
there shall be no interview for appointment to the Group 'C' and 'B' posts. Accordingly, nointerview
shall be held for appointment to the Group 'C' and Group 'B' posts.

The selected candidate shall produce a medical fitness certificate issued by a Govt. Hospitauor
Govt./CGHS empaneled Hospital duly countersigned by the concemed civil surgeon or the Medical
Superintendent/Director of the concemed hospital for Group B and C post and certificate from the
Medical Board issued by a Govt. Hospital/or Golt.iCGHS empaneled Hospital for Group A post as

the case may be prior to hisjoining.
The terms and conditions ofappointment shall be communicated to the candidate in the form of 'Offer
of Appointment' to the selected candidates. If the candidate does not accept the terms and conditions
mentioned in the offer of appointment within the stipulated time, the offer shall be treated as

withdrawn.

The selected candidates shall be required to perform duties as per the Rules of the University, as

amended fiom time to time. The University shall be free to assign any duty as per the exigency ofthe
siluation at any time even during non-working hours/holidays which the employee shall have to
perform without fail to avoid any disciplinary action.
The minimum educational qualification and experience, constitution of Selection Committee,
prescribed quota" method of recruitment or any other eligibility criteri4 etc. for direct recruitment or
promotior/under career progression scheme, wherever applicable on the posts of Registrar, Finance
Officer, Controller of Examinations, etc. and equivalent posts shall be governed strictly as per the
UGC's guidelines/regulations. Any amendment to the Notification/ Regulations/Guidelines of the
UGC/Govemment of lndia in future shall be adopted utalis-mutandis by the University for
Implementation in supersession of the existing provisions already adopted and incorporated in these

Rules.

At the time of recruitment, a 'Service Agreement' shall be executed between the University and the
employee concemed and a copy ofthe same shall be kept with the Registrar. Such service agreement
shall be duly stamped as per the rates applicable.

The candidale shall bring all original certificates relating to his age, qualifications, experience, etc. at
the time of tests or interview wherever applicable. In case the candidate fails to submit the
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original documents for verification ofthe certified photocopies ofthe enclosures to his application, he

may not be allowed to appear at the testvinterview and his candidature may be treated as cancelled

without any further communication in this rcgard.
(i) The details ofthe vacancies shall be indicated in the advertisement. The UniveBity may also include
the details with regard to anticipated vacancies arising due to retirement of employee(s) of that

particular year or any case of voluntary retirement or resignation for which the employee has served

notice prior to the issue of advertisement shall be included in the instanr advertisement. TheUniversity
reserves the right to fill or not to fill up the posts advertised for any reasons whatsoever. However, the

number of posts filled up shall not exceed the number of posts advertised including anticipated
vacancies-

(ii) The University may draw a reserved panel to fill up a post. ln case a candidate on higher

meril regrets to join within a period ofsix months or resigns/dies afterjoining within a period ofone
year, the offer shall be made to the next candidate in the merit list, (if otherwise in order), to reduce

the delay in filling up ofthe vacancies. Such a vacancy should not be treated as fresh vacancy.

(Reference: DoPT OM No.4 I 0l 0/l 8/97-Estr(B) dated I 3d' June, 2000)

(iii) The University reserves the right to withdraw an advertisement, either partly or wholly, atany
time without assigning any reason.

(iv) lfany advertisement for any post is withdrawn by the University, the application fee collected
from lhe candidates shall be refunded within a reasonable period of time.

(v) In case of any ambiguity pertaining to the eligibility criteria for any post, the decision of the
Executive Council shall be final.

23. PROMOTION:

23.1 The candidates to be considered for promotion must comply with the prescribed eligibility
criteria as on the date ofissue ofthe notification.

23.2 Promotion is eamed by dint of hard work, good conduct, and result-oriented performance,
as reflected in the APARS. Only performance reported "Good (Grade Point 5)" canying Pay
Level ll, consistently for the preceding five years shall be taken into consideration by the
DPC. In case of Group 'A' post carrying Pay Level 12 or above, persons reported "Very
Good" (Grade Point 7) shall only be considered. Those with "Average Performance", which
is not an adverse remark, shall not be considered for promotion by the DPC. The University
may hold the written/skill tests at the time of promotion of the employees of the University
and fix qualifying marks as per the schedule appended herewith, in addition to the screening
the Annual Performance Appraisal Reports(APAR) for preceding years, depending upon the
length of Qualifying Service. While screening the Annual Performance Appraisal Reports,
the University may also fix any other criteria for consideration ofthe DPC.

23.3 The DPC should assess the suitability ofthe employees for promotion on the basis oftheir
service records and the Annual Performance Appraisal Reports for the preceding five years,

as specified above at clause 23.2.
23.4 In case there is any adverse entry in the APAR, or for want ofprescribed score in the APAR,

the case of promotion shall not be considered unless and until the competenl authority
expunges such adverse entry. Ifthe competent authority does not expunge the adverse entry
or does not increase the score after review of performance as per procedures, the employee
concerned may have to wait for the required number of reports carrying the

420

Generated from eoffice by SUSHANT SHUKLA, SO(SS-CU-vllt, SfrggrdQnqfiflt! or eaucation o 22/ot/2o21 o3o1 PM

File No. z-5/zozo-Cu-Vll (Computer No. 3rzEGog)
11- 431/ 2023 /Centra I University Division



h13 File No. 2-s/?o?o-CU-Vll (Computer No. 3lz8609)
1325431/2O?3 /Central U niversity Division

prescribed bench marks as required for the post under these Rules.
23.5 The eligibility criteria, Vigilance Clearance Reports and APAR dossiers, duly completed in

all respects along with the seniority list and results ofthe written test (ifconducted by the
University) ofthe eligible employees to be considered for promotion, with details ofthe
number ofvacancies, number ofposts reserved for SCs/STs/PwBDs, etc. shall be provided
to the DPC for consideration as per Gol rules.

23.6 In the case of "Selection", the zone ofconsideration of eligible officers extended zone for
SCVSTVPwBDs to ensure the promotional chances against the reserved quota shall be
decided by the DPC on the basis ofthe service records ofthe officers. The normal zone and
the extended zone will be as per the Govt. of India rules.

23.7 The departmental test shall only be qualifuing in nature. The DPC shall make its own
assessment of the officers and shall determine the merit of those being assessed for
promotion with reference to the benchmark "Good" i.e. minimum score 5 for all officers up
to the Pay Level I I and "Very Good", i.e. a minimum score of 7 for all Croup'A'posts up
to the Pay Level l2 and above, accordingly, grade the officers as 'fit' or 'unfit' only. Those
who are graded as 'fit' shall be included in the select panel in order oftheir inter-se-seniority
in the feeder grade, subject to the availability of regular vacancies. Those employees who
are graded'unfit'by the DPC shall not be included in the selection panel. There shall be no
supersession in promotion among those who are graded 'fit'. The grading and score are
quoted below:

S.No. Gradi System and Score in APAR
(i) Grade "belween 8-10" shall be rated as'outstanding' and shall

be given a score of9 for the purpose of calculating average
scores inlmenl/promotion.

(ii) Grade "between 6 and short of8" shall be rated as 'very good'
and will be given a score of7 for the purpose of
calculat ingaverage score s for appointment/promotion.

(iii) Grade "between 4 and short of6" shall be rated as' good' and
shall be given a score of 5 for the purpose of
cal cul at ingAve rage score s for appointment/promotion.

(iv) Below 4 sholl be given o score of 'zero'.

(a) The meeting of the Departmental Promotion Committee @PC) shall ordinarily be convened
at least once a year, which shall depend upon the availability ofvacancy.

(b) The administrative authorities shall ordinarily ensure that the information furnished to the
Departmental Promotion Committee are accurate and in proper order in all cases and a
certificate to this effect duly signed by the officer designated for the purpose shall form a pan
ofthe note for the DPC.

(c) Penalties of any kind (major) shall constitute a bar to one's eligibility for promotion or
confirmation as per DoPT guidelines. However, minor penalty of "censure" would not
constitute a bar on the eligibility and consideration for the purpose of promotion/confirmation
unless otherwise mentioned specifically in the order about such a bar on the eligibility.
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(d) The following cases shall be brought to the notice ofthe DPC:
(i) Employees under suspensionl
(ii) In respect ofwhom a charge-sheet has been issued and disciplinary proceedings are

pending; and

(ili) In respect ofwhom prosecution for a criminal charge has been pending in the Courtof
Law.

The DPC shall assess their suitability without regard to the disciplinary aspect. The findings ofthe
DPC shall be kept in a sealed cover as per the fact recorded in the proceedings ofthe DPC. The
same procedures shall be followed by subsequent DPCs till the disciplinary/crim inal cases are
concluded. On conclusion of the case, the sealed cover will be opened. ln case the officer is
completely exonerated, the due date of his promotion shall be determined and he will be
promoted notionally with reference to the date of promotion of his junior and if necessary by
reverting thejunior most officiating person. Ifnot exonerated, the recommendations ofthe DPC in
sealed cover shall not be acted upon.

(e) The cases of officers under cloud after clearance by the DPC shall be settled in accordance
with the Govemment of lndia rules.

24. FUNCTIONS OF THE DPC:

24.1 The Departmental Promotion Committee (DPC) shall consider and make recommendations
in all cases ofGroup A, B and C employees. The constitution ofDPC for various categories
ofposts shall be as prescribed under the Cadre Recruitment Rules ofthe University.

24.2 While considering the promotional cases, the Departmental Promotion Commiuee shall
consider the following:

(i)

(ii)

(iii)
(iv)

(v)
(vi)
(vii)

(viii)

Provisions of the RuleyAct/StatuteVOrdinancesfuniversity
RegulationsfuGCRegulationVguidelines and GOI Rules as applicable from time to
time.
Eligibility criteria and relaxations/concessions applicable to the SC/ST/PwBD
categories.
Work and Conduct Reports
The Annual Performance Appraisat Reports (APARs) for the preceding five years

along with the Annual Property Retums (APRs) as available with the competent
authority. While screening the Annual Performance Appraisal Reports (APARs), the
DPC may also adopt the criteria with regard to the bench marks as mentioned in the
Statutes/Ordinances/Govt. of India rules.
Vigilance Clearance Report
Roster points ofthe cadre(s) as per the reservation policy ofthe Govt. of India./UGC.
Performance in the interview/skill test/written test, ifconducted by the University as

per rules.
The DPC is expected to screen the cases and decide the eligibility based on the
aforementioned documents like APARs, Vigilance Clearance Report, Roster,
Recruitment Rules etc.

Note: In case APAR(s) for any particulm period has not been written/endorsed by the designated
authorily despile the fact that the employee concerned produces the proof of submission
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of self-appraisal report(s) duly filled-in for that particular period(s) to the concerned
section, the DPC/Screening Committee shall igtore the report(s) ofthat particular period(s)
and shall tal@ into account the repor(s) of the immediately preceding period(s). It is
mandalory on the part of the designated fficer to makc entry in the relevant register to be
mdintained for this purpose and issue proper receipt to the employee concerned as aproof
of submission of the appraisal reports. There shall be proper entry in the relevant register
with regard to each movement of the APAR till the completion of its process.

25. MODE OF PROMOTION:

25.1 The university should strictly adhere to the quota prescribed for Promotion ofthe eligible
intemal candidates as per the Recruitment Rules. In case candidates are not available under
the intemal quota and the posts are filled up through direct recruitment in the interest ofthe
university, future vacancy may be shifted proportionately to the Promotion quota and filled
up out ofthe eligible intemal candidates from the feeder cadre. In the light ofthe above, the
DPC shall be required to ensure the number of available vacancies under the promotion
quota.

25.2 In addition to the conditions for promotion for the posts, as specified at 23 above, University
may decide the method and procedure to be followed for promotion in respect of any
category ofposts. For this purpose, the University, at its discretion, may opt the fitnessrum-
seniority or hold written test or other trade/professional tests and fix qualifuing marks for
any post to assess the competence in an objective manner. ln such cases, association ofat
least one external expert shall be mandatory.

25.3 Mere possession ofeligibility conditions shall not entitle an employee to be promoted to the
next higher post from the date of his eligibility. After completion of formalities such as

Annual Performance Appraisal Reports (APARs)/ACRs, Vigilance Clearance Report, the
Departmental Promotion Committee may be constituted to evaluate and assess the
eligibility ofthe employees. The employees shall be considered for promotion based on the
recommendations ofthe DPC duly approved by the Competent Authority ofthe University.

25.4 All promotions of the non-teaching staffbelonging to Group'A', 'B' and Group 'C' shall
take effect from the date ofjoining.

25.5 Qualifying in Typing Test/Skill Test with knowledge of computers shall be the compulsory
requirement for promotion to the post of Lower Division Clerk, Upper Division Clerk,
Assistant, Semi-Professional Assistant, Library Assistant and other positions as identified
from time to time. Further, qualifying in Typing Test/Skill Test with knowledge of
computers shall be the compulsory requirement for all Personal Assistants ofthe University
who shallbe considered for promotion as Private Secretary as per the eligibility criteria
prescribed in these Rules as prescribed for direct recruitment. The University may impose
any condition tobe complied with at a future date failing which the competent authority may
order for stoppage of increment.

26. AD-HOC PROMOTIONS:

In case there is an existing vacancy and no eligible employee is available in the feeder Cadrefor
promotion, the competent authority may consider relaxation by a maximum period ofone
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year at its discretion to promote an employee on ad-hoc basis after completing all procedural
formalities, as laid down under Rule 22 above. However, this arrangement shall not be allowedto
continue beyond one year in case the employee concerned is not considered for regular promotion.

27. PANEL:

The panel drawn for promotion/direct recruitment shall be valid for a period ofone year from
the date ofthe meeting ofthe DPC/date ofapproval ofthe recommendations, respectively.

28. MODIFIED ASSURED CAREER PROGRESSION SCHEME (MACP)/CAREER
ADVANCEMENTSCHEME (CASYDYNAMIC ASSTJRED CAREER
PROGRESSION SCHEME

The financial up-gradation under the Career Advancement Schemes such as MACP/CAS/DACP
Scheme in respect of non-teaching staffof the University shall be allowed as per the provisions
of the Act/Statutes/Ordinances, Rules of the University and orders/guidelines ol
UGC/Govemment of India (as amended from time to time) duly adopted by the University.

(a) The Modified Assured Career hogression Scheme (MACPs) of the Govt. of India, duly
communicated for implementation by the UGC in respect of Non-Teaching employees, shall
be effective from 01.09.2008, or as per the eligibility criteria prescribed by the GOI/UGC
from time to time, whichever is later. Similarly, in case of Medical Officer, Dynamic
Assured Career Progression Scheme (DACPs) shall be applicable as prescribed bythe Govt.
of India/UGC from time-to-time.

(b) ln case of up-gradation of pay scale, up to the level of Joint Registrar or equivalent, the
Registrar shall chair the meeting of the Screening Committee. The Vice-Chancellor shall
nominate at least one extemal expert and other members representing
SC/ST/OBC/PwBD/Ivlinorities etc. wherever required as per the guidelines of the UGC /
Gol.

(c) Any dispute in implementation of the aforementioned Career Advancement Schemes shall
be referred to the University Grants Commission. and the decision ofthe UCC shall be final.

29. DEPUTATION:

The University may fill up any post on deputation by drawing officers from Govt. ol
lndia/Autonomous BodieVPSUs as per UGC/GOI Rules. The officer to be considered for
deputation against any post below Pay Level-14 must be less than 56 years ofage and Pay Level-
14 and above must be less than 58 years ofage. In case the appointment is made on deputation by
following the due process ofselection prescribed for the post under the Cadre Recruitment Rules,
the incumbent may be allowed to continue for the period as prescribed by the Govt. of India from
time to time or till he attains the age of superannuation prescribed for that particular cadre,
whichever is earlier. An appointment on deputation may be made initially lor a period ofthree
years (except statutory posts) which may be extended further at the discretion ofthe Competent
Authority subject to satisfactory performance. The University, however, shall have the right to
repatriate all incumbents, including the incumbents holding
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the statutory posts, at any time even before the prescribed period in case his performance, integrity
or conduct are found to be unsatisfactory at any stage, in the opinion ofthe competent authority.

Ordinarily, no person working on deputation shall be absorbed in any post ofthe University after
expiry ofhis period ofdeputation. In case, it is decided in the interest ofthe University to absorb
any such person, then the University may take up the matter with his parent organisation for
concurrence after obtaining the option ofthe employee concerned subject to the condition that the
matter ofabsorption is specifically mentioned in the advertisement. After obtaining the consent
of the parent department, the case shall be placed before the Competent Authority for a final
decision. In case he is absorbed in the University, he shall be assigned the bottom seniority ofthat
particular cadre as per the Govt. of India rules.

30. PROBATION:

30.1 In case ofdirect recruitment, the selected candidate shall be kept on probation for a period
as specified in these rules. The date from which confirmation should be given effect is the
date following the date of satisfactory completion ofthe prescribed period of probation or
the extended period of probation, as the case may be. The decision to confirm the
probationer or to extend the period ofprobation as the case may be should be communicated
to the probationer normally within 6 to 8 weeks prior to the completion of Probation period.
Probation should not be extended for mor€ than a year and, in nocircumstances, an employee
should be kept on probation for more than double the normal prescribed period ofprobation.
The officer will be deemed to have successfully completed the probation period if no order
confirming, discharging or reverting the officer is issued within eight weeks after expiry of
double the normal period ofprescribed probation. On completion ofthe probation period or
any extension thereof, employees shall, if considered fit for permanent appointment, be
retained in the appointments on regular basis and be confirmed against the available
substantive vacancies as the case may be. In case there is noperceivable improvement
despite all this, his/her services shall be discharged by givinghim/her one month's notice in
advance or on payment of one month's salary in lieu of notice. The employee concemed
may also exercise his/her option to resign by giving one month's notice.

As regards other matters relating to probation, the employee will be govemed by the
instructions issued by the Govemment of India in this regard from time to time.

30.2 In the case ofpromotion to the next higher goup, the employee(s) shall be kept on probation
for a period of two years from the date ofjoining. The appointing authority may at its
discretion, extend the period of probation by one year on ground of non-performance,
misconduct or misbehaviour or if he/she fails to comply with the terms and conditions of the
appointment to the post to which he/she was promoted. In case there is no perceivable
improvement despite all this, he shall be rcverted to his parent post, with immediate effect,
and consequently all the employees promoted against the consequential vacancies due to the
promotion of lhis employee shall be reverted to their respective parent posts, in case they
cannot be adjusted in any other similar vacant posts. However, there shall not be any
probation for promotion within the same group.
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Note:
(i)

(ii)

(iii)

(iv)

(v)

(vi)

(vii)

(viii)

If an employee who has been recruited/promoted to any post, avail himself of lewe
on a piecemeal basis, or at a time for a period of nuo monlhs or more during the period
of probalion, his probotion sholl be extended proportionately, i.e., equal to the tolal
period of leave availed by the employee concerned.

In order to avoid any anomalous situation, all cases of probation of the oficials should
be reviewed in every s* months. In case, the result of review of performance of an
oficial is found to be wtsatisfactory, or not up to lhe marh he shall be apprised of the
consequences of uwatisfactory performance during the period of probation. Such an
appraisal should be issued in advance after which the performance of the offcial
concerned should be continuously kept under observation.

Norwi&standing arytthing contained in the above-mentioned provision, ifa probationer
is placed under suspension during the period of probation, the period of probation may
be extended till such period as the appointing authority deemsfrt in the circumstances.

As for temporary Governmenl servanls lhey should, as a malter of rule, be asked to
resign from the parent department/ofice at the time of release from the parent
department/ofice. An undertaking to the efect that he/she will resign from theparent
department/ffice, in the event of his/her selection and appointment lo the post applied
for, may be takenfrom his/her at the tine offorwurding the application. This procedure
is to be followed even in cose of a temporary Government servant applying as a direct
recruit for a post in the same organisation.

An employee of the University shall be confirmed through Departmenlal Confirmation
Commitlee.

An employee of the University shall not be confirmed on his post unless and until he
signs the 'Service Agreemenl'.

There shall be no probation in lhe case ofan employee appoinled to a post ondeputation,
lenure or on re-employmenl after suryronnuation.

The appointing authority shall record the reasons in writing while terminating the
appointment ofa probalioner or extension of the normal period ofprobation.

3I. APPLICATION OF GOVT. OF INDIA RULES/ UGC RXGULATIONS:

If any particular provision concerning the qualifications for recruitment and promotion or
seniority under these Rules is silent, the corresponding rules operating in the covt. of lndia/UGC,
or the qualifications prescribed by the Gou. of India/UGC shall apply mutatismutandis.

Further, the Pay Matrix contained in the Schedules for various posts shall be revised as per the
GOI/UCC regulations/guidelines as amended from time to time.
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32. POWERTO RELAX:

32.1 Relaxation in age, experience, qualifying marks, etc., may be granted to the candidates
belonging to the Schedule Caste/Schedule Tribes/OBC/PwBD or any other reserved
category for reserved posts as per the UGC/Govt. of lndia guidelines. A certificate to this
effect issued from the competent authority should be attached with the prescribed

application form. Wherever a relaxation of qualification, including percentage of marks, is
permitted under theUGC/Govt. of India guidelines, such relaxation shall also be considered
in appropriate cases subject to recommendations ofthe Screening Committee.

32.2 The relaxation in age shall also be given in rcspect ofthe following categories as mentioned
against each:

S.No. Category of Persons Extent of age relaxation

I

Regular Employees of the Central GovUState
Govt./Central Universities/UGC maintained
deemed to be UniversitieVother Central/State
autonomous bodies/organisations/lnstitutions.

At par with the
Government of lndia
Employees as extended
under the Govemment of
India rules

2 Ex-Servicemen

The upper age limit for appointment of Group 'C' posts is relaxable for Group 'C' and erstwhile

Group 'D' departmental candidates up to 40 years in case ofGeneral candidates and 45 yearsin

case ofcandidates belonging the SC/ST who has rendered three years continuous regular service

in university in accordance with the instructions or orders issued by the Govt. of India.

33. DISQUALIFICATION:

The following categories ofpersons shall not be eligible to apply for any position in the

University:

33.1 Who has been convicted by any Court of Law or any criminal proceedings are pending

againsthim;
33.2 Who is a person ofunsound mind and questionable conduct or not medically fit to perform

his duties.
33.3 Who has entered into or contracted a marriage with a person having a living spouse;

Provided that the Competent Authority of the University may, if satisfied that such

marriage is permissible under the personal law applicable to such person and the other
party to the marriage and there are other grounds for doing so, exempt any person from

the operationof these rules;

33.4 Who is not a citizen of India; and

33.5 Any other category of person disqualified for apPointment by the Govt. of India/State

Govt.fuGC from time to time.
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3.I. VIGILANCE CLEARANCE:

34.1 Candidate who is already in service shall submit the Vigilance Clearance Certificate from
the employer or his authorised officer, to the effect that no disciplinary/criminal proceedings

arepending or contemplated against him. lt shall be directly sent by the parent department
or be handed over to the employee concemed in sealed cover at the time of writter/skill
tesVinterview as applicable or along with the application.

34.2 Wilful suppression of factual information or any document relating to the eligibility or
otherwise as a candidate, followed by supply offake documents or misleading statement or
information in the application or tampering with the documents or providing such

information relating to the achievements, caste, educational qualifications, experience or
domicile, etc., the Chief Vigilance Officer of the University shall have the powers to
investigate/inquire into the matter and submit his report to the Vice-Chancellor for further
action at any stage ofrecruitment process or employment. If any ofthese acts is found to be

true, the candidate shall be disqualified for appointment to the post or ifalready appointed,
his/her services shall be liable to be terminated, with immediate effect after adhering to the
procedures.

34.3 Notwithstanding the provisions ofpara l0 in Schedule 2 ofthe CRR, wherever, there is only
one sanctioned post in any cadre, the post shall be filled through direct recruitment only.

35. REMOVAL OF DIFFICULTIES:

Ifany difficulty arises in the implementation or operation ofany ofthe provision ofthese rules,
the Vice-Chancellor may, fiom time to time issue with the approval of the Executive Council,
such general or specific directions but not inconsistent with the provisions of the Act, Statutes,
Ordinances or directives of the Govemment of India, Ministry of EducationAJniversity Grants
Commission, which appear to be necessary for the purpose of removing such difficulty.

36. INTERPRETATION:

Any ambiguity or lack of clarity with regard to any clause of the Rules, the matter may be
referred to UCC for clarification.

37. AMENDMENT OF RULES:

Amendment, modification, changes, withdrawal, suspension and relaxation in any or all of
provisions ofthese Rules shall be done with prior approval ofGovt. of India/UGC.

38. RESIDUARY MATTERS:

In regard to the matters not specified or referred to in these rules, the corresponding
provisions as provided by the UGC for their employees or as prescribed by the Govt. of India
relating to its employees, as amended from time to time, shall be followed. In case anyparticular
provision in these Rules is in conflict with any provision of the UGC Regulations/guidelines or
Govt. of India Orders, shall the provisions ofthe UGC Regulations/guidelines or Govt. of lndia
Orders shall prevail.
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39. LIABILITY OF OFPICERS TO SERVE ANYWHERE IN INDIA:

The non-teaching employees shall be liable to serve an).rryhere in India within the jurisdiction
of the University.

40. TERRITORIAL JURISDICTION:

In case of any dispute, the territorial jurisdiction for adjudication shall be the ifligh Cour,
ofAndhra Prudesh"

4I. REPEAL:

All the existing rules and orders in relation to the matters covered under these rules shall stand
repealed but any action already taken pursuant to such existing rules and orders shall be deemed
to have been taken under these rules.
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Schedule -I

REGISTRAR

** Note: clause 44 Transitional Provisions CU Acl 2009- Notwithstanding anything contained
on this Act and the Statutes-

(a)--'
(b)TheJirst Registrar and the frrst Finance Offtcer shall be appointed by the Visilor and each of

the said ofJicers shall hold ofrice for a letm ofthree years;

430

I Name of Post Registrar
2 Number of Post I (One)

Classification Croup'A'
4 Scale of PaylPay Band / Grade Pay Level 14

5 Whether Selection or non-selection post Not Applicable
6 Age Limit for Direct Recruits Preferably below 57 years

7 Educational and other qualifications
required for direct recruits

Essential:
i) Master's degree with at least 557o of the marks or an

equiyalent grade in a point scale wherever grading system is

followed.

ii) At least 15 years of experience as Assistant Pmfessor in the

Academic Level I I and above or with 8 years ofservice in the

Academic l*vel 12 and above including as Associate

Professor along with experience in educational administration

or
Comparable experience in res€arch establishment and/ or
other institutions of higher education,

or
15 years of administrative experience, ofwhich 8 years

shall be as Deputy Registrar or an equivalent post.

8 Whether Age and educational
qualifications prescribed for directrecruits
will apply in the case of
promotions

Not Applicable

9 Period ofprobation, if any Not Applicable
l0 Method of recruitment whether by direct

recruitment or by promotion or by
deputation/absorption and percentage of
the posl to be filled by various methods.

Direcr/Deputation for a tenure of five years** or till attaining
theage of superannuation i.e. 62 years, whichever is earlier

(Eligible for reappointnent after observance of due selection
process)

ll In case of recruitment by promotion/
deputation / absorption, grades from
which promotion / deputation / absorption
to be made

Deputrtiotr:
Qualifications & Experience: As indicated at col. 7.

Grade: Holding analogous pos or eight years' experience at Pay
Level-12
Selection Committee: As at column 12.

t2 Composition of DPC or Selection
Committee

As per Acrstatutes /UGC Notificatron
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FINANCE OFFICER

*' Note: clause 44 Transilionol Provisions CU Acl 2009- Notwithstanding any thing contained
on this Act ond the Slaldes-

(a)-------
(DThertN Registmt and the first Finance Olftcet shall be appointed by the Visitor and each of

the said ofrtcerc shall hold olfice for a lerm of lhrce yeats;

431

I Name of Post Finance OIIicer
2 Number of Post I (One)
3 Classification Croup'A'
4 Scale of PaylPay Band / Grade Pay Level 14

5 Whether Selection or non-selection
post

Not Applicable

6 Age Limit for Direct Recruits Preferably below 57 years

7 Educational and other qualifications
required for direct recruits

Essentirl:
i) Master's degree with at least 5570 ofthe mar*s or an equivalent

grade in a point scale whercver grading system is followed.

iD At least 15 years of experience as Assistant Professor in the
Acadernic t-evel ll and above or with 8 years ofservice in the
Academic Level l2 and above including as Associate Pmfessor
alongwith experience in educationaladministration

or
Comparable experience in research establishment and/ or
other institutions of higher education,

or
15 years of adminish-ative experience, of which 8 years shall

be as Deputy Regishar or an equivalent post.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period of probation, ifany Not Applicable
l0 Method ofrecruilment whether by direct

recruitment or by promotion or by
deputation/absorption andpercentage of
the post to be filled by
various methods.

tt ln case of recruitment by promotion/
deputation / absorption, grades from
which promotion / deputation I
absorption to be made

DrDslilloli
Appointment preferably by drawing ofticers not below the Level 12

belonging to the lndian Audit and Accounts services or other similar
organized Services in Centray State Govt.

or
University System/ Other organisation subject to fulfilment of
qualification as indicated under col. 7 on Deputation for a tenure of
5 years or till attaining the age of62 years, whichever is earlier.
Note: The Selection Committee for deputation shall be the same as

at column 12.

l2 Composition of DPC or Selection
Committee

As per Act/Statutes fuGC Notificatron
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CONTROLLER OF EXAMINATIONS

I Name of Post Controller of Examinations
2 Number of Posl I (One)
3 Classification Group 'A'
1 Scale of PaylPay Band / Grade Pay Level 14

5 Whether Selection or non-selection post Not Applicable
6 Age Limit for Direct Recruits Preferably below 57 years
7 Educational and other qualifi cations

required for direct recruits
Essentirl:
i) Master's degree with at least 55% of the marks or an

equivalent grade in a point scale wherever grading system is

followed.

ii) At least 15 years of experience as Assistant Professor in the
Academic l,evel I I and above or with 8 years ofservice in the
Academic l*vel 12 and above including as Associate
Professor along with experience in educational
adm in istration

or
Comparable experience in research establishment and,/ or
other institutions of higher education,

or
15 years of administrative ex;rerience, of which 8 years

shall be as Deputy Registrar or an equivalent post.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period of probation, if any Not Applicable
t0 Method of recruitment whether by direct

recruitment or by promotion or by
deputatior/absorption and percentage of
the post to be filled by various methods.

Direct/Deputation for a tenure of five years or till afiaining the
age of superannuation i.e. 62 years, whichever is earlier

(Eligible for reappointment after observance of due selection
process)

ll In case of recruitment by promotion/
deputation/absorption, grades from
which promotion/ deputation/ absorption
to be made

Deputrtior:
Quatifications & Experience: As indicated at col. 7.
Grade: Holding analogous post or eight years' experience at Pay
Level- l2
Selection Committee: As at column 12.

t2 Composition of DPC or Selection
Comminee

As per Acl,/Statutes /UGC Notification
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DEPUTY REGISTRAR

433

I Name of Post Depuay Registrar
2 Number of Post (s) As per the UGC approved sanctioned strength of the University
3 Classification Group - A
4 Scale of PaylPay Band / Grade

Pay
Level 12

5 Whether Selection
selection post

or non Selection
Not applicable in case of Direct Recruitment/Deputation

6 Age Limit for Direct Recruis 50 Years

7 Educational and other
qualifications required for direct
recruits

Essential Quelifications:
i. Master's Degree with at least 55olo of the marks or an

equivalent grade in a point scale wherever grading system is

followed.
ii. Five years ofexperience as Assistant Registrar or inequivalent

post in the Pay Lrvel l0 and above.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Age: No
Acedcmic Qlalification: Must possess at least Bachelor's degree from
a recognized University.

9 Period of probation, ifany One year

l0 Method of recruitment whether by
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

75% by Direct Re.ruitment
259lo by promotion, failing which by deputation.
(Ret MHRD Letter No.l-712015-.U.ll (2) dared 02llln0l7)

lt ln case of recruitment by
promotion/ deputatior/absorption,
grades from which promotion/
deputation/absorption to be made

Promotion: Assistant Registrar with five years regular service in Pau

Level I l.
Deputation: Officen holding analogous posts on regular basis or with
five years regular service in Pay Level llor with eight yean regular
service in Pay Level l0in the Cenral/State Govemmenl, Universities
and other autonomous organizations.

t2 Composition of DPC or Selection
Commiftee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)
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ASSISTANT REGISTRAR

434

I Name of Post Assistant Registrar
2 Number ofPost (s) of the University
3 Classification Group - A
4 Scale of Pay/Pay Band / Grade

Pav
Level l0

5 Whether Selection
selection post

6 Age Limit for Direct Recruits 40 Years

7 Educational and other
qualifications required for direct
Recruits

Essential Qualificrlions:
I. Master's Degree with at least 55% ofthe marks or an equivalent

grade in a point scale wherever grading system is followed.

ll. The appointment under direct recruitment shall be made

through an All India open competition by conducting a written

test and interview.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Age: No
Qualifrcetion: No, but must possess at least Bachelo/s degree from a
recognized University/Institute.

9 Period of probation, if any Two Years

l0 Method of recruitment whether by
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

50%o by direct recruitment

50% by promotion, failing which by deputation/direct recruitment.

ll In case of recruitment bypromotion/
deputation / absorption, grades
from which promotion / deputation
/absorption to be made

Promotion:5 years of regular service as Section officer / Private
Secretary (pay level 7 & above).

Based on merit from among the eligible candidates having requisite
experience from feeder cadres on the basis of a written test.

DeputatioD:
Ofiicers holding analogous posts on regular basis or with 5 years regular
service in lower grades position in Level 7/Level 8 in the Central /State

Govemment. Universities and other autonomous organizations.
Knowledge of Computer Applications

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)
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SECTION OFFICER

435

I Name of Post Section Officer
2 Number of Post (s) As per the UCC approved sanctioned strength ofthe UniveBity
3 Classification Group - B
4 Scale of PaylPay Band / Grade Pay Level 7

5
Whether Selection or non-selection
post

Selection
Not Applicable in case of Direct Recruitment/Deputation

6 Age Limit for Direct Recruits 35 Yean
'7 Educational

qualifications
recruits

and
required

other
for direct

Essctrtirl Qurlificrtions:
i) A Bachelor's Degree in any discipline from any recognised

Institute/ University.

ii) Three Years' Experience as Assistant in the Level 6 or eight
years as UDC in l,evel 4 in any Central / State Govt./
University/ PSU and other Central or State Autonomous

Institutions or holding equivalent positions in any reputed

Private companies/ bank with annual turnover of at least

Rs.200/- Crores or more.

iii) Proficiency in Computer Operation, noting and drafting.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Age: No
Academic Qualification: Yes (As indicated at column 7)

9 Period ofprobation, if any

l0 Method of recruitment whether by
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

75% by Promotion from the cadre of Assistant subject to qualifing the
deparfircntal test, failing which by deputation.

25% by Dircct Recruitmenl (based on written test and skill test)

ln case of recruitment by
promotior/ deputation/absorption,
grades liom which promotion ,'

deputation / absorption to be made

Promotion: 05 years of regular service from the feeder grade of Assistant
in Level 6subject to seniority-cum-fitness with academic qualification asin
Col.7 above.

Dcputatiotr: Officers holding analogous post on regular basis or withthree
yean regular service in Level 6 or equivalent in the CenraU State Go!t.
Universities or autonomous organizations and possess the
Bachelor's degree as prescribed for direct recruits at Col.7 above

12 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule Il)
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ASSISTANT

436

I Name of Posl Assistant
2 Number of Post (s) As per the UCC approved sanctioned strength ofthe University

Classification Group - B

4
Scale of Pay/Pay Band / Grade
Pay Level 6

) Whether Selection
selection post

or non- Non-Selection in case of promotion
Not Applicable in case of Direct RecruitmenyDeputation

6 Age Limit for Direct Recruits 35 Years
7 Educational and other

qualifications required for direct
recruits

Ess3ntial Qualilications:
Bachelor Degree from a recognized University / Institution.

Three Years of experience as UDC or equivalent in the Level 4 in Central/
Slate Covemmenv University/ PSU and other Central / State Autonomous
Bodies or equivalent pay package in the reputed private Companies/
corporate banks with a minimum annual tumover ofat least Rs.200/- Crores
ot more.

Proficiency in Typing, Computer applications, noting and drafting.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Age: No
Academic Qualification: Yes (As indicated at column 7)

I Period of probation, if any Two Years
t0 Method of recruitment whether by

direct recruitment or by promotion
or by deputatiorl/absor?tion and
percentage of the post to be filled
by various methods.

75% by Promotion

25% by Direct Recruitment (based on written test and skill test)

ll In case of recruitment by
promotion/ deputatiorl/absorption,
grades from which promotion/
deputation/absorption to be made

Promotion: UDC with 5 years of regular service in Level 4 according to
seniority-cum-fi tness.

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule ID
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UPPER DIVISION CLERK

*The post of Hindi Typist is to be clubbed with LDC for the purpose of Career progression with bottom

seniority in future, inter-se-seniority between the two cadre shall be maintained.

437

Name of Post Upper Division Clerk
2 Number of Post (s) As per the UGC approved sanctioned strength ofthe University
3 Classification Group - C

4 Scale of Pay/Pay Band / Grade
Pay

l-evel 4

) Whether Selection
selection post

or non- Selection
Not applicable in case of Direct Recruitment

6 Age Limit for Direct Recruits 32 Years
,7 Educational and other

qualifications required for direct
recruits

Esscntiel Qurliticetions:
l. A Bachelor's Degree from any recognized lnstitute/University.

2. Two year experience as Lower Division ClerU Equivalent posts

in University/ Research Establishment / Cenhal State Govt./

PSU/ Autonomous Bodies or equivalent pay package in the

reputed private Companies/ corporate banks with aminimum

annual tumover ofat least Rs.200/- Crores or more.

3. Speed in English Typing @ 35 wpm OR Speed in Hindi Typing

@ 30 wpm

4. Proficiency in Computer Operations.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

9 Period of probation, ifany Two Years

l0 Method of recruitment whether by
direcl recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

75olo by Promotion

25% by Direct Recruitment (based on written test and skill test)

ll In case of recruitment bypromotior/
deputatior/absorption, grades from
which promotion/
deputation/absorption to be made

Promotion:
Lower Division Clerk/ilindi Typist with five years regular service in
Pay Level 2 according to seniority cum fitness failing which by direct
recruitment.

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule ll)
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LOWER DIVISION CLERK

438

I Name of Post Lower Division Clerk
2 Number of Post (s) As per the UGC approved sanctioned strength ofthe Univesity
3 Classification Group - C

4 Scale of Pay/Pay Band / Grade
Pay

Level 2

) Whether Selection
selection post

or non- Selection
Non-Selection for Col. l0 (iii)
Not Applicable for Direct Recruitment

6 Age Limit for Direct Recruits 32 Years
't Educational and other

qualifications required for direct
recruits

Essentirl Queliflcations:
(i) A Bachelor's Degree from any recognized lnstitute/

University.
(ii) English Typing @ 35 wpm OR Hindi Typing @ 30

wpm(35wpm and 30wpm correspond to l0500KDPH/

9000KDPH on an average of 5 Key depressions for each work)
(iii) Proficiency in Computer Operations.

Whether Age and educational
qualifications prescribed for
direct recruits will apply in the
case of promotions

No

9 Period of probation. if any Two Years

l0 Method of recruitment whether
by direct rccruitment or by
promotion or by
deputation/absorption and
percentage ofthe post to befilled
by various methods.

i) 85% by Direct Recruitment through wriften and skill test in various

components of MS Office particularly in MS Word, MS Excel, etc.

ii) l0lo of vacancies shall be filled up from amongst the Group 'C'

employees in the Level I and who possess Senior Secondary ( l0+2)

or equivalent qualification and have rendered three years regular

service in the gade, on the basis of the departmental qualifuing

examination. The maximum age limit for eligibility for such

examination is 45 Years*'
Note: The panel shall be valid for a period ofone year.

iii. Promotion: 5% ofthe vacancies shall be filled on seniority- cum-

fitness basis from Group'C' (MTS) employees who have five years

regular service in posts in the Level I subject to fulfilling the

educational qualification of (10+2) or equivalent.

Th€ rehxetion of SkilUTyping Test for the promotion from MTS to
LDC shtll be governed es per DoPT OM No. F.o.1,1020/12014-Estt.
(D) dlted 22d April, 2015.

In case of recruitment by
promotion/ deputation /
absorption, grades from which
promotion/ deputation I

As in Column No. l0

absomtion to be made
t2 Composition of DPC

Selection Committee
or As per Cadre Recruitment Rules (Non-Teaching Employees) 2023

(schedule II)

Generated from eoffice by susHANT SHUKTA so(ss-cu-vllt, sftggr${ngfr8o of Education on 22/ot/2o21 o3:o1 PM

**Only those Group-C (Level-l) employees, who are holding the posts of MTS/Isolated posts shall

be considered eligible for the post of LDC through Departmental Quali$ing Examination.

8



I Name of Post Multi-Tasking StaIT (MTS)
2 Number of Post (s) As per the UGC approved sanctioned strength of the University
3 Classification Croup - C
4 Scale of PaylPay Band / Grade Pay Level I
5 lVhether Selection or non-selection

post
Not Applicable

6 Age Limit for Direct Recruits 32 Years
7 Educational

qualifications
recruits

and
required

other
for direct

Essential Quelilications:
lOs Pass from a recognized Board.

OR
ITI Pass.

Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period of probation, if any Two Years
t0 Method of recruitment whether by

direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

Direct Recruitment through Written and Trade Test.

In case of recruitment by
promotion/ deputation/absorption,
grades from which promotion/
deputation/absorpt ion to be made

Not Applicable

l2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

\j1
1325431/2023 /Centra I Uni

File No. 2-5/?O?O-CU-V|| (Computer No. 3lzE609)
versity Division

MULTI TASKING STAFF

439
Generated from eoffice by SUSHA,.IT SHUKT-A So(SS-CU-VI), SfrUOFoCROfTSO of Educatioh on z?/ot/lo2. oj:o1 pM
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File No. ?-s/?o?o-cu-Vll (computer No. 317E6o9)
l t :431 / 2023 /Central University Division

INTERNAL AUDIT OFFICER

440

Y3e

I Name of Post lnternrl Audit Ofiicer (On Deputation only)
'l Number of Post (s) As per UGC approved sanctioned strength ofthe University
3 Classification Group - A
4 Scale of Pay/Pay Band / Grade Pay Level 12

5 Whether Selection or non-selection post Not Applicable
6 Age Limit for Direct Recruits 56 Years (on deputation)
7 Educational and other

required for direct recruits
qualifications Not Applicable

8 Whether Age and educational
qualifications prescribed for directrecruits
will apply in the case of
promotions

Not Applicable

9 Period of probation, ifany Not Applicable
t0 Method of recruitment whether by direct

recruitment or by promotion or by
deputation/absorption and percentage of
the post to be fllled by various methods.

Deputation

ln case of recruitment by promotion/
deputatior/absorption, grades from
which promotion/ deputation/absorption
to be made

Deputation: By drawing officers belonging to Audit and Accounts
Services or other similar organized Accounts Servicesin Central
/ State Govt., holding analogous posts on regular basis.

OR
with three yean rcgular service in Level I I or equivalent in the area

of Audit and Accounts in any Covt. Departnent/ Autonomous
Bodies.

OR
with five years regular service in Level l0 or equivalent in the
area ofAudit and Accounts in any Covt. Departmenv Autonomous
Bodies.

tl Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees)
2023 (schedule II)

Generated from eoffi.e by SUSHANT SHUKLA SO(SS-cU-vll). SfuggF0oRofir$Q of taucation o 22/ot./2o21 o1:o. Pti
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1325431 /2023/Central University Division

PUBLIC RELATION OFFICER

441

I Name ofPost Public Relation OIficer
2 Number of Post (s) As per UGC approved sanctioned strength ofthe University
3 Classification Group - A
4 Scale of PaylPay Band / Grade

Pay
Level l0

5 Whether Selection
selection post

or non- Not Applicable

6 Age Limit for Direct Recruis 40 Years
'7 Educational and other

qualifications required for direct
recruits

Essertirl Qualifications:
i. Masters' Degree with at least 55% of marks or its equivalentgrade

of B in the UGC 7 point scale in Journalism and Mass
Communication from recognized University / lnstitute.

ii. At least Five years experience in the editorial department/ Centre
of any Central / State Govt. department / PSU / Central / State

Educational lnstitutions established English/ regional Newspaper

accredited with ABC, National News Agencies, Radio or
Television, Film Media, reputed advertising agencies with
excellent command of speaking in English, Hindi and Regional
Language.

Desirable:
Good working knowledge of computer applications.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period ofprobation, if any Two Years
l0 Method of recruitment whether by

direct recruitment or by promotion
or by deputationi absorption and
percentage ofthe post to be filled by
various methods.

Direct Recruitment

ll In case of recruitment b)?romotion/
deputatior/absorption, grades from
which promotion/
deputation/absorption to be made

Not Applicable

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Generated from eoffice by SUSHANT 5BUKLA. So(Ss-cU-v[), sfugeF0*Rofr$$ or raucation on zz/o1/?oz1 o3.o1 pM
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442

I Name of Post Law Oflicer

2 Number of Post As per UGC approved sanctioned strenglh of the

University

Classifi cation of the post

4 Scale of Pay/Pay Band/Grade
Pay/Pay Level

Level 10

5 Selection or Non-Selection Post Not Applicable

6 Age limit for direct Recruits 40 Years

1 Educational and other
qualifications required for direct
recruits

8 Whether age & educational
qual ifi cations prescribed fordirect
recruits will apply in the case of
promotees?

Not Applicable

9 Period of probation, ifany. Two Years

Method of recruitment whetherby
direct recruitment or by
promotion or by
deputation/absorption and
percentage ofthe vacancies to be
filled by various methods.

Direct Recruitment

lt In case of recruitment by
promotion / deputation I
absorption, grades from which
promotion/deputation/absorption
to be made.

Not Applicable

If a Departmental Promotion
Committee exists what is it
composition.

As per Cadre Recruitment Rules (Non-Teaching
Employees) 2023 (schedule Il)

Generated from eouice by 5IJSHANT SHUKL , SO(SS-CU-V||), sPgggrffin6fir8Q of Eaucation on 22/ot/2o21 o3:o1 PM

LAW OFFICER

J. Group'A'

Essential Qualifi cation :

(D LLB. fiom a recognized lndian Universities /
Institutions with at least 7 years' experience of law
practice in a Court of Law in the civiUcriminayservice
matter duly certified.

(iD LL.M. from the recognized Indian Universities /
Institutions with at least 55olo of marks or an equivalent
grade point in the grade point scale.

10.

t2.



\*rt File No. ?-5/zo?o-Cu-Vll (Computer No. 3tz8Go9)
1325431/ 2023 /Centra I University Division

TRAINING AND PLACEMENT OFFICER

443

I Name of Post Training and Placement Officer

2 Number of Post As per UGC
University

approved sanctioned strength of the

J Classification of the post

4 Scale of Pay/Pay Band/Grade
Pay/Pay l-evel

Level 1 0

5 Selection or Non-Selection Post

Age limit for direct Recruits 40 Years

7 Educational and other
qualifications required for direct
recruits

Qualification
(D MBA (HR)/ B.Tech from a recognized Indian
Universities/ Institutions with at least 55% ofmark or an
equivalent grade point in the grade point scale.

(ii) At least 7 years' experience in the area of
Training/Placement in a University or big corporate of
repute.

Whether age & educational
qualifications prescribed for direct
recruits will apply in the case of
promotees?

Not Applicable

o Period of probation, if any. Two Years

l0 Method of recruitment whether by
direct recruitment or bypromotion

or by
deputation/absorption and
percentage of the vacancies to be
filled by various methods.

ll. In case ofiecruitment by
promotion / deputation I
absorption, grades from which
promotion/deputation/absorption
to be made.

Not Applicable

t2 If a Departmental Promotion
Committee exists what is it
composition.

As per Cadre Recruitment Rules (Non-Teaching Employees)
2023 (schedule Il)

Generated from eoffice by SUSHANT SHUKLA. SO(55-CU-vllt, Sf,gggrSQngfir$t! ot eOucation on 22/01/2021 o3:o4 PM

Group'A'

Not Applicable

6.

8.

Direct Recruitment



Y\ LFile No. 2-5/?Oz)-cu-Vll (computer No. 3r7E5O9)
\^5431 /2023/Central University Division

ESTATES OFFICER

444

I Name of Post Estates OIfic€r
2 Number ofPost (s) As per UGC approved sanctioned srength ofthe University
l Classification Group - B
4 Scale of PaylPay Band / Grade

Pay
Level 7

5 Whether Selection
selection post

or non- Not Applicable

6 Age Limit for Direct Recruits 35 Years
,| Educational and other

qualifications required for direct
recruits

A second class Bachelor's degree in Civil Engineering with a minimum of
5 years' experience in construction and maintenance of Building, Transport
and Estate Management.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period of probation, if any Two Years
l0 Method of recruitment whether by

direct recruitment or by promotion
or by deputation/absorption and
percentage ofthe post to be filled by
various methods.

Direct Recruitment through written test

ll In case of recruitment bypromotion/
deputation/absorytion, grades fiom
which promotion/
deputation/absorption to be made

Not Applicable

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule Il)

Generaled from eoflice by SUSHAT{T SHUXT-A SO(55-CU-VI). S&UOF4OROfiT$$ of Education on 22/01/2(,21 or.o1 p,4



\q3 File No. Z-s/?OZO-CU-VIl (Computer No. 3128609)
1!25431/2023/Central University Divlsion

STATISTICAL OFFICER / RESEARCH CUM STATISTICAL OFFICER

I Name of Post Statistical Officer / Research cum statistical Officer
2 Number of Post (s) As per UGC approved sanctioned strength ofthe University
3 Classification Group - B
4 Scale of PaylPay Band / Grade

Pay
Level 7

) Whether Selection
selection post

or non- Not Applicable

6 Age Limit for Direct Recruits 35 Years

7 Educational and other
qualifications required for direct
recruits

Essctrti.l Qurlificrtion :

(i) Master's degree in StatisticyMathematical Statistics /
Applied Statistics.

(ii) 03 yean experience in collection, compilation, tabulation,

analysis & interpretation of statistical data in a Central/State

Govt., PSUs/Statutory Bodies/ Autonomous Organizations

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period ofprobation, if any Two Years

t0 Method of recruitment whether by
direct recruitmenl or by promotion
or by deputatiorVabsorption and
percentage ofthe post to be filled by
various methods.

Direct Recruitment

In case of recruitment bypromotion/
deputation/absorption, grades from
which promotiott/
deputatior/absorption to be made

Not Applicable

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule ll)

Generated from eorfice by susHANr SHUKLA. so(ss-cu-vrll sfuggr+tFofi'8Q
445
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SENIOR STATISTICAL ASSISTAIIT

I Name of Post Senior Statistical Assistant

2 Number of Post As per UGC approved sanctioned strength of the
University

J Classification of the post Group'B'

4 Scale of PaylPay Band/Grade
PaylPay Level

Level 6

5 Selection or Non-Selection Post Selection

6 Age limit for direct Recruits 35 Years

1 Educational and other
qualifications required for direct
recruits

Essendal Quelification :

l. Bachelor's degree in relevant field from a recognized

lnstitution with 05 yeas post qualification experience in the

rclevant field from any lnstitution / Organization ofRepute.
OR

02 years diploma in the relevant field from a recognized

Institution with 08 yean of post-qualification experience

in the rclevant field from any Institution / Organization of
Repute.

2. Degree or Diploma in Computer Apolication.
8 Whether age & educational

qualifications prescribed for
direct recruits will apply in the
case ofpromotions?

Age : No.

Qualilication : Yes

Five years' experience as Statistical Assistant based on
Sen iority-cum-fi tness.

Period of probation, if any. Two Years

10. Method of recruitment whether
by direct recruitment or by
promotion or by
deputation/absorption and
percentage of the vacancies to be
filled by various methods.

50% by promotion failing which by Deputation / Direct
Recruitment.

50% by Direct Recruitment.

In case of recruitment by
promotion / deputation /
absorption, grades from which
promotion/deputation/
absorption to be made.

Promotion:5 years regular service in the Pay Lrvel 5based
on Seniority-cum-fitness subject to firlfillment of
qualification mentioned at Column E

Deputation: Analogous post / Level 5 with requisite
experience at Column 7.

t2 Composition of DPC
Selection Conrmittee

or As per Cadre Recruitment Rules (Non-Teaching Employees)
2023 (schedule II)

Generated rrom eoffice by susHANr SHUKTA so(ss-cu-vl[ sfuggr{@ngfi,$Q
4$

of Education o ?2/ot/zou orot 7M
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STATISTICAL ASSISTANT

447

I Name of Post Statistical Assistant
2 Number of Post (s) As per UGC approved sanctioned strength ofthe University
3 Classification Croup - C

4 Scale of Pay/Pay Band / Grade
Pay

Level 5

5 Whether Selection or non-
selection post

Not Applicable

6 Age Limit for Direct Recruits 32 Years

7 Educational
qualifications
direct recruits

and
required

other
for

Bachelor's Degree in Statistics
OR

Bachelor's degree in Mathematics with Statistics as one of the subjects
OR

Bachelor's degree in Economics with Statislics as one of the subjects
OR

Bachelor's degree in Commerce with Statistics as one ofthe subjects

8 Whether Age and educational
qualifications prescribed for
direct recruits will apply in the
case of promotions

Not Applicable

9 Period of probation, if any Two Years

t0 Method of recrui8nent whether
by direct recruitment or by
promotion or by
deputation/absorption and
percentage of the post to be
filled by various methods.

Direct Recruitment through \ T itten test

ll ln case of recruitment by
promotion/
deputatior/absorption, grades

from which promotion/
deputatiorl/absorption to be

made

Not Applicable

t2 Composition of DPC
Selection Committee

or As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule ll)

Generared from eofiice by St sHANT SHUKLA. so(ss-cu-Vlt). sglggF*}Rgfir$Q ot raucation o 22,/ot/2o2. o!:o1 PM
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'--5431/2023 /Centra I University Division

PRIVATE SECRETARY

448

I Name of Post Private Secretary
2 Number ofPost (s) As per UCC approved sanctioned strength ofthe University
3 Classification Group - B
4 Scale of PaylPay Band / Grade

Pay
Level 7

5 Whether Selection
selection post

or non- Selection
Not applicable in case of Direct Recruitment

6 Age Limit for Dircct Recruits 35 Years
'7

Skill Test Norms on Computer:
Dictation: l0 minutes @ 120 w.p.m. in English/100 w.p.m. in Hindi
Transcription: 50 minutes (English/ 60 minutes (Hindi)
Desirrble:

in English & communication skills.
8 Whether Age and educational

qualifications prescribed for direct
recruits will apply in the case of

otions

Age: No
Academic Qualification Yes

9 Period of robation, if Two Years
IO Method of recruitment whether by

direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

i) 75% by promotion

ii) 25 % by direct recruitment failing which by depurarion

Promoaion:
Personal Assistant with 05 (five) years regular service in Level 6on the
basis ofseniority-cum-fitness, subject to qualifing in the stenography test
as mentioned under column 7.

DeputrtioD:
Persons holding analogous posts on regular basis or with 3 years regular
service as Personal Assistant in the tevel 6tLevel 7 of any Central/State
Govt./ University/ Public Sector Undenaking as olher Central or State
Autonomous bodies and fulfilling the educational qualifications and
other professional requirements as prescribed at column 7.

In case of recruitment by
promotion/ deputation/absorption,
grades from which promotior/
deputatiorli absorption to be made

12 Composition of DPC or Selection
Committee

Generated from eoffi.e bv susHANT SHUKLA so(ss-cu-ur), sftger44Rofi8o of Education on 22/ot/2o21 o3:o1 pM

Educational and other
qualifications required for direct
recruits

Qurlifrcrtions:
l. A Bachelor's Degree liom a recognized University/lnstitute.
2. At least 03 Years exp€rience as Personal Assistant or 5 years

as Stenographer in a University/ Research establishment/
Central/ State Govt. /PSU and other autonomous bodies.

3. English/Hindi Stenography speed:120 wpm in English or 100

wpm in Hindi
4. English/llindi Typing speed: 35 w.p.m. in English or 30

w.p.m.in Hindi.
5. Knowledge of computer applications.

As per Cadre Recruitment Rules (Non-Teaching fmployees) 2023
(schedule ll)
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PERSONAL ASSISTANT

449

I Name of Post Personal Assistant
2 Number of Posl (s) As per UGC approved sanctioned shength of the Univenity
3 Classification Group - B

4 Scale of Pay/Pay Band / Grade Pay Level 6

5 Whether Selection or non-selection
post

Selection
Not Applicable in case of Direct Recruitment

6 Age Limit for Direct Recruits 3 5 Years

7 Educational and other qualifications
required for direct recruits

Essetrti.l Qu.lifrcraions:
l. A Bachelor's Degree in any discipline from any recognised

Institute/ University.

2. Proficiency in Stenography in English or Hindi with

minimum speed of I00wpm.

3. Proficiency in Typing in English or Hindi with minimum

speed of35 / 30 wpm respectively.

4. Knowledge of Computer Applications.

5. Two years experience as Stenographer or equivalent in Central

State Govt. Organizations / University Research Institution or

Central / State autonomous Instirution/reputed private

institutions having a tumover 200 Crores.

Desirebh: Proficiency in English and good communication skills.

Skill Tesl Norms on Computer:
Dictation: l0 minutes @ 100 w.p.m.
Trans$iption: 40 minutes English/55 minutes Hindi

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of

tons

Not Applicable

9 Period ofprobation, if any 2 Years

t0 Method of recruitment whether bY

direct recruitment or by promotion or
by deputation/absorption and

percentage of the post to be filled
by various methods.

i) 75% by promotion failing which by deputation.

ii) 25 % by direct recruitment failing which by deputation.

ll In case of recruitment by Promotior/
deputatior/absorption, grades from
which promotion/
deputation/absorption to be made

Promotion: Stenographer with 05 (five) years regular service in Level

4on the basis of seniority-cum-fitness, subject to qualiling in the

stenography test as mentioned under column 7.

Deputrtiotr: Ofiicers holding analogous post on regular basis or with

three years regulfi service in Level 4/Level 5 or equivalent in theCentraU

State Govt. Universities ot autonomous organizations and possess the

qualification as prescribed for direct recruis at Col.7
above.

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-T
(schedule

eaching Employees) 2023
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STENOGRAPHER

450

I Name of Post Stenographer
2 Number of Post (s) As per UCC approved sanctioned strength ofthe University
3 Classification Group - C

4
Scale of Payl?ay Band / Grade
Pay

Level 4

5 Whether Selection
selection post

or non- Not applicable

6 Age Limit for Direct Recruits 32 Years
,7 Educational and other

qualifications required for dircct
recruits

Essential Qualifications:
l. A Bachelor's Degree in any discipline from any recognized

lnstitute/ University.
2. Proficiency in Stenography in English or Hindi with minimum

speed of80wpm.
3. Proficiency in Typing in English or Hindi with minimum

speed of35 / 30 wpm respectively.
4. Knowledge of Computer Applications.

Desirable Qurlificrtions: Proficiency
communication skills.
Skill Test Norms on Computer:
Diclation: l0 minutes @ 80 w.p.m.

tn English and good

Transcription: 50 minutes English/65 minutes Hindi
8 Whether Age and educational

qualifications prescribed for direct
recruits will apply in the case of
Promotions

Not Applicable

9 Period ofprobation, if any Two Years
t0 Method of recruitment whether by

direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

100% by Direct Recruitment

ll In case of recruitment bypromotion/
deputation/absorption, grades from
which promotion/

on/ on to be made

Not Applicable

t2 Composition of DPC or Selection
Comminee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule I
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INFORMATION SCIENTIST

451

I Name of Post I nformation Scientist
2 Number of Post (s) As per UGC approved sanctioned strength ofthe Univenity

Classification Group - A
4 Scale of PaylPay Band / Grade

Pay
Level l0

5 Whether Selection
seleclion post

or non- Not Applicable

6 Age Limit for Direct Recruits 40 Yean
7 Esscntial Qurlificrtions:

First Class M.E. / M.Tech. (Computer Science) / Information
Technology) Or equivalent.

OR
First Class B.E. / B.Tech (Computer Science) / Information Technolory)
or equivalent with two years ofrelevant experience.

OR
First Class Master in Computer Applications (MCA) or equivalent with
two years ofrglevant experience,

OR
Fint Class M.Sc. (Computer Science/ Information Technology) from a

recognized University/ lnstitute with three years of relevant experience.

OR
Fint Class Masters Degree in Library and Information Science (M.Lib'
or M.LIS) and Post Graduate Diploma in Computer Applications or
MCA or M.Sc. (Computer Science/lnformation Technology)

Desir.bh Queliflcetion:
Relevant experience in Library/ollice automation/server

configuration/maintenance of e-resource/data base management/content
management/ programm ing/ development of website/
porta ls/information systems/gateway and networking.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period ofprobation, if any 2 Years

10 Method of recruitment whether by
direct recruitment or by promotion
or by deputatior/absorption and
percentage ofthe post to be filled by
various methods.

Direct Recruitment failing which by deputation

ll In case of recruitment by
promotion/ deputation/absorption,
grades from which promotior/
deputation/absorption to be made

Deputation: Ofiicers ofthe Central/ State Government, Autonomous or
Statutory Organisation, PSU, University or recognized research institution;
(i) Holding analogous post on regular basis in the parent cadre or
department or
(ii) with 5 years' service rendered after apPointment to the Post on regular

basis in the Level 6/7 or equivalent in the parent cadre or dePartment; and
(iii) Possessing lhe qualifications and experience prescribed for direct
recruitment under column 7.

12 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Generated frcm eoffice by S1SHANT SHUKLA. so(Ss-cu-vtt). SftgeF*EROfr$$, or Ecucation on ?2/o't/2o24 033,1 PM

Educational and other
qualifications required for direct
recruits



PROFESSIONAL ASSISTANT

452

Yrb

I Name of Post Professional Assistant
2 Number of Post (s) As per UGC approved sanctioned srenglh ofthe University
3 Classification Group - B
4 Scale of PaylPay Band / Grade Pay Level 6
5 Whether Selection or non-selection

posl
Selection
Not applicable in case of Direct Recruitment

6 Age Limit for Direct Recruits 35 Years
7 Educational and

qualifi cations required
recruits

other
for direct

Qrrlificatiotrs:
i. Mr.t .'s Degree in Library & Information Science from any

recognized University /Institution with 02 years experience

in the relevant field in a University/Research establishment /
Central / State Govt. / PSU and Library ofother autonomous

Institutions.

OR
Bachelor's Degree in Library / Library and Information Science from
any recognized Institute/ University with 03 years experience in the
relevant field in a University / Research Establishment / Central /
Stat€ Govt. / PSU and Library ofother autonomous Institutions.

2. Knowledge of Computer Applications.
8 Whether Age and educational

qualifications prescribed for direct
recruits will apply in the case of
promotions

Age: No
Academic Qualification: Yes as at (column 7).

9 Period of probation, ifany 2 Years
t0 Method of recruitrnent whether by

direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

i) 75% by promotion

ii) 25 % by direct recruitment failing which by deputation.

Promotion: Semi Professional Assistant with five years regular service
in Level 5through seniority-cum-fihess, subject to quali$ingin the
Computer typing test failing which by deputation / direct recruitment
Deputation: Employees ofthe Centray State Govemment, Autonomous
or Statutory Organisation, PSU, Univenity or recognized research
institution;
(i) Holding analogous post on regular basis in the parent cadre or
department.
(ii) With 5 years' service rendered as Semi Professional Assistant in
the Level 5 or equivalent in the parent cadre or department.
(iii) Possessing the qualifications and experience prescribed for direct
recruitment under column 7.

In case of recruitment by
promotiod deputation/absorption,
grades from which promotion/
deputatiorl/absorption to be made

l2 As per Cadre Recruitm€nt Rules (Non-Teaching Employees) 2023
(schedule lD

Generared from eoftice bv 5TJ5HANT SHUKLA, so(ss-cu-v ), sarggF{6Rofir$r! or:aucation on 22,/ot/2o21 o3.o1 pM
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Composition of DPC or Selection
Committee
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SEMI PROFESSIONAL ASSISTANT

453

I Name ofPost Semi Professional Assistanl
2 Number of Post (s) As per UGC approved sanctioned strength ofthe University
3 Classification Croup - C

4 Scale of PaylPay Band / Grade Pay Level 5

5 Whether Selection or non-selection
post

Selection
Not applicable in case of Direct Recruitment

6 Age Limit for Direct Recruits 32 Years
'7

,'ff;l::ll:I,, *,i1"1 ., ill""',
recruits

QurIficrtiotrs:
Master's Degree in Library Science and lnformation Science from any
recognizedUnivenity/Institution 

OR
Bachelor's Degrce in Library/ Library and Information Science from a

recognized Institutd University with two years relevant experience in a
Univenity/ Research Establishment / Central / State GovtJ PSU
Autonomous Institutions.

8 Whether Age and educalional
qualifications prcscribed for direct
recruits will apply in the case of
promotions

Age: No
Academic Qualification: Yes

9 Period of probation, if any 2 Years

IO Meihod of recruitment whether by
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

75% by Promotion failing which by direct recruitment.
25% by Direct Recruitment

ll In case of recruitment by promotion
/ deputation / absorption, grades

from which promotion I
deputation /

absorption to be made

Promotion: Library Assistant with 5 years of regular service in Level 4.

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule ll)

Generated from eoffice by susHAr.rT sHUKr.a. so(ss-cu-vrrr. sfi1g9r{$n6fir$i! of Eoucation o 2z/ot/2o?1 o1:o1 PM



I r:_File No. 2-5/ZO?O-CU-V|| (Computer No. 3t78609)
t-,25431 /2O2! /Central University Division

LIBRARY ASSISTANT

454

I Name of Post Library Assistant
2 Number of Post (s) As per UGC approved sanctioned strength ofthe University
3 Classification Group - C
.t Scale of PaylPay Band / Grade

Pay
Level 4

5 Whether Selection
selection post

or non- Selection
Not applicable in case of Direct Recruitment.

6 Age Limit for Direct Recruits 32 Years
7 Educational and other

qualifications required for direct
recruits

Essential Qurlifrcstions:
i) Bachelor's degree in Library & Information Science or

equivalent from a recognized University-
ii) Typing speed of 30 words per minute in English.

iii) Knowledge of Computer Applications.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Age: No
Qualification: No. But must possess the qualification as indicated in
Column I l.

9 Period of probation, if any 2 Years
t0 Method of recruitment whether by

direct recruitment or by promotion
or by deputation/absorption and
percentage ofthe post to be filled by
various methods.

757o by promotion
257o by Direct Recruitment

ll In case of recruitment bypromotion/
deputatiorl/absorption, grades from
which promotion/
deputatior/absorption to be made

Promotion: Library Attendant prossessing lGr2 qualification or
equivalenl and certificate in Library Sciencr with five years regular service
in Level | .

t2 Composition of DPC or Selection
Comminee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Generated from eoffice by susHAr.rT sHUxrA so(ss-cu-vll), sfrgCFoOROfr$S or raucation on ?z/ot/zo2. ot,o1 pM



VSJ File No. 2-s/?o?o-CU-Vll (Computer No. 317E609)
1325431/2023/Central University Division

LIBRARY ATTENDANT

455

I Name of Post Library Atterdant
2 Number of Post (s) As per UCC approved sanctioned strength ofthe University
3 Classification Group - C

1 Scale of Pay/Pay Band / Grade
Pay

Level I

5 Whether Selection
selection post

or non- Not Applicable

6 Age Limit for Direct Recruits 32 Years

Educational and other
qualifications required for direct
recruits

Qualifications:

i) lGr2 or its equivalent examination from a recognized Board.

ii) Certificate course in Library Science from a recognized

Institution.

iii) One year experience in a University/ College/ Educational

Institution Library.

iv) Basic knowledge of computer applications.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period of probation, ifany 2 Years

l0 Method of recruitrnent whether by
direct recruitment or by promotion
or by deputation/absorption and
percentage ofthe post to be filled by
various methods.

Direct Recruitment

In case of recruitment bypromotion/
deputation/absorption, grades from
which promotior/
deputation/absorption to be made

Not Applicable

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule ll)

Generated from eoffice by slJsHAtIT SHU(LI, so(ss-cu-vlll, Sfrggrortngfir$$ of Education on 22/ot/2o?a ot,u P$
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TECHNICAL OFFICER / MAINTANANCE ENGINEER

456

I Name of Post Technical Oflicer / Maintenance Engineer
2 Number of Post(s) As per UGC approved sanctioned strength of the University
3 Classification Croup'A'
4 Scale of Pay/Pay Ba:rdlCrade

Pay
Level 10

5 Whether selection or non-
selection post

Not Applicable

6 Age Limit for Direct Recruits 40 Years
1 Educational and other

qualifications required for direct
recruits

Qualifications:
(i) Master's Degree with 55% marks in the relevantsubject.
(ii) 5 years' experience of maintenance / operation of

sophisticated scientific Instruments in the Laboratory as

Senior Technical Assistant or equivalent.
OR

Researchers having 5 years experience of operation of
Sophisticated scientific Instruments in the Laboratory at
Post Doctoral Level will also be eligible.

The experience should be in University/ Research
establishment / Central / State Govt. / PSU and other
autonomous bodies or Private organization of repute with
annual turnover ofat least Rs.200/- Crores or more.

8 Whether age and educational
qualifications prescribed for
direct recruits will apply in the
case ofpromotions

Not Applicable

9 Period ofprobation, if any Two YeaR
Method of recruitment whether
by direct recruitment or by
promotion or by
deputatiodabsor?tion and
percentage ofthe post to be
filled by various methods.

Direct Recruitment

ll ln case of recruitsnent by
promotion/
deputatior/absorption, grades
from which
promotion/deputation/absorption
to be made

NA

l2 Composition of DPC
Selection Committee

or As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Generated from eoffire by SUSHANI SHUKLA SO(SS-CU-V[), sPgUOF&lROfr$Q of Eoucation on zz/o.t,/?oz1 oto/. pM
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\9r File No. 2-5/ZO?O-CU-V|| (Computer No. 3tzE609)
't325431 /?O23/Central University Division

SENIOR TECHNICAL ASSISTANT

457

I Name of Post Senior Technical Assistart
2 Number of Post(s) As per UGC approved sanctioned strength of rhe University
3 Classification Group'B'
4 Scale of PaylPay Band,/Grade Pay Level 6
5 Whether selection or non-

selection posl
Non-Selection
Not Applicable for direct recruitment

6 Age Limit for Direct Recruits 3 5 Years
7 Educational and other

qualifications required for direct
recruits

Qualilicetions:
Master's Degree in the relevant subject with at least two years
experience in relevant field

OR
First Class Bachelor's Degrce in the relevant subject withminimum
five yean of working and maintenance experience of sophisticated
scientific lnstruments in the Laboratory. However, the relevant
subject will be as decided by the university as per the functional
requirement of the department concemed.
The experience should be in University/ Research establishment /
Central / State Gow. / PSU and other autonomous bodies or
Private organization of repute with annual tumover of at least
Rs.200/- Crores or more.

8 Whether age and educational
qualifications prescribed for direct
recruis will apply in the case of
promotions

No

9 Period of probation, ifany Two Years
l0 Method of recruitment whether by

direct recruitment or by
promotion or by
deputation/absorption and
percentage ofthe post to be filled
by various methods.

75% by Promotion

25% by Direct Recruitment (based on r.+ritten rest and skill test)

In case of recruitment by
Promotion/ deputation/absorption,
grades from which
promotion/deputatiodabsorption
to be made

Promotion: Technical Assistant with five years regular service in
the Level Saccording to seniority-cum-fitness

t2 Composition of DPC or Selection
Commiftee

As per Cadre
2023 schedule ll)

Recruitment Rules (Non-Teaching Employees)
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lr<File No. 2-5/zO?O-cU-Vll (Computer No. 3128609)
1,-)431 /2023/Central University Division

TECHNICAL ASSISTANT

458

I Name of Post Technical Assistant
2 Number of Post (s) As per UGC approved sanctioned strength of the University
J Classification Group - C
4 Scale of PaylPay Band / Crade

Pay
Level 5

5 Whether Selection
selection post

or non Non Selection
Not Applicable in case of direct recruitment.

6 Age Limit for Direct Recruits 32 Years
't Educational and other

qualifications required for dircct
recruits

Essential Qurlifications:

Bachelor's degree with minimum thrce years of working and maintenance/
operation experience ofScientific Instruments in the Laboratory. However,
the relevant subject will be as decided by theuniversity as per the functional
rcquirement of the department concemed.

The experience should be in University/ Research establishment / Central
/ State Govt. / PSU and other autonomous bodies or Private organization
ofrepute with annual tumover ofat least Rs.200/- Crores or more.

8 Whether Age and education
qualifi cations prescribed for direct
recruits will apply in the case of
promotions

No

9 Period of probation, ifany 2 Years

t0 Method of recruitment whether by
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

75% by Promotion.
25o/o by Direa Recruitment (based on \ ritten test and skill test)

ll In case of recruitment by
promotion/ deputation/absorption,
grades fiom which promotion/
deputation/absorption to be made

Promotion: lnboratory Assistant with five years of regular service in
Level 4 according to seniority-cum-fitness failing which by direct
recruitment/deputation

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule ll)

Generated from eoffice by SUSHANT SHUKLA, SO(SS-Cu-Vfl1, Sfugg:f,{ngft8o of Edu(ation o^ z2/ot/2o21 oi:o1 pM



tl S'l File No. z-s/?ozo-ct)-vil (computer No. 3lz8609)
132543'l /2023 / Central University Division

LABORATORY ASSISTANT

459

I Name of Post Labora Assistant
2 Number of Post s As per UGC sanctioned strength ofthe Univers
3 Classification Group - C
.l Scale of Pay/Pay Band / Grade Level 4

5 Selection or non-Whether
selection

Selection
Not Applicable for Dircct Recruitment

6 Limit for Direct Recruits 32 Years
7 Educational and other

qualifications required for direct
recruils

Bachelor's degree with minimum two years of working and maintenance
experience of sophisticated scientific lnstruments in the Laboratory.
However, the relevant subject will be as decided by theunivenity as per the
functional requirement of the department concemed.

The experience should be in Univenity/ Research establishment / Central
/ State Govt. / PSU and other autonomous bodies or private organization
of repute with annual tumover ofat least Rs.200! Crores or more.

Essertial Qualifications:

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of

tons

Age: No
Academic Qualification: Yes

9 Period of if 2 Years
l0 Method of recruitment whether by

direct recruitment or by promotion
or by deputatiorl/absorption and
percentage ofthe post to be filled by
various methods.

25oZ by Promotion
75% by Direct Recruitmenr

lt ln case of recruitment bypromotion/
deputation/absorption, grades from
which promotion/

on to be made

Laboratory Attendant with eight years of regular service in Level I with
the requisite qualification prescribed at Col.No.7.

Promotion:

12 Composition of DPC or Selection
Comminee

As per Cadre Recruitment Rul
(schedule lI)

es (Non-Teaching Employees) 2023
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v r8File No. 2-s/zOzO-CU-Vll (Computer No. 3tz86o9)
ll lJl/2o73/Central University Division

LABORATORY ATTENDANT

460

I Name of Post Laboratorv Atlendant
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 Classification Croup - C

4 Scale of PaylPay Band / Grade
Pay

Level I

5 Whether Selection
selection post

ot non- Not Applicable

6 Age Limit for Direct Recruits 32 Years
7 Educational and other

qualifications required for direct
recruits

Essentiel Quelifi cetions:
l0+2 with Science stream from any recognized Centray State Board

OR

l0'h Pass from any recognized Centray State Board with Science as one of
the subjects and skill certificate programme in Laboratory Technology.

8 Whether Age and educational
qualifications prescribed for
direct recruits will apply in the
case of promotions

Not Applicable

I Period of probation, ifany 2 Years
l0 Method ofrecruitment whether by

direct recruitment or by promotion
or by

deputation/absorption and
percentage of the post to be filled
by various methods.

Direct Recruitment

n In case of recruitment by
promotion/
deputation/absorption, gpdes
from which promotion/
deputation/absorption to be made

Not Applicable

t2 Composition of DPC
Selection Committee

or As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Generated from eoffice by SUSHANT SHUKI-A sO(SS-cU-vll), SftgeFESnOfr$Q of EorJcaUon on 22,/ot/2o?1 o):o1 PM
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File No. ?-5/?OZO-CU-V|I (Computer No. 3lz8609)

1325431/2023/Central University Division

SYSTEM MANAGER / SENIOR SYSTEM ANALYST

461

I Name of Post

2 Number of Post As per UGC approved sanctioned strength ofthe University

3 Classification of the post Group'A'

4 Scale of PaylPay Band/Grade
PaylPay Level

Level l2

Selection or Non-Selection
Post

Not Applicable

6 Age limit for direct Recruits 50 Years

7 other
for

Educational
qualifications
direct recruits

and
required

Qualilication:
B.E./B.Tech.(Computer Science & Engineering) with at leasts5%
ofmark and 9 years ofexperience ofextensive programming and
System Management fiom a recognized Public/pUS/private
organization.

OR
M.Sc. (Computer Science/IvlCA/M.Tech.(Computer Science &
Engineering) with 55% of marks and 8 years, experience of
extensive programming and system management from a
recognized Public/PUS/Private organization.

8 Whether age & educational
qualifications prescribed for
direct recruits will apply in the
case of promotions?

Not Applicable

9 Period of probation, ifany. One Year

t0. Method of recruitment whether
by direct recruitment or by
promotion or by
deputatior/absorption and
percentage of the vacancies to
be filled by various methods.

Direct Recruitment failing which by deputation.

ll. In case of recruitment by
promotion / deputation I
absorption, grades from which
promotion/ deputation/
absorption to be made.

Deputation :

An Officer of Central Government, State Government, Union
Territories, Autonomous/ Statutory Organizations, pSUs,
Universities or recognized Research Institutions holding the
analogous post and pay in parent cadre of department.

OR
Having five years of experience in the above mentioned
organization in pay level l0/l I or equivalent on regular basis in
parent cadre or department.

12. Composition of DPC
Selection Committee

or As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Generated from eoftice bv susHANT SHUKLA so(ss-cu-v[t, s€gggrS+Rof8o of Education on 2?/o1/zo2t o):o1 pM
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File No. z-s/zozo-Cu-Vll (Computer No. 3rzE6o9)

l3 !,131,/202 3 /Central university Division

SYSTEM ENGINEER / SENIOR MAINTENANCE ENGINEER

462

I Name of Post System Engineer / Senior Maintenance Engineer

2 Number of Post As per UGC
University

approved sanctioned strength of the

l Classification of the post Group'A'

4 Scale of PaylPay Band/Grade
Pay/Pay Level

Level l2

l Selection or Non-Selection
Post

Not Applicable

6 Age limit for direct Recruits 50 Years

1 Educational
qualifications
direct recruits

and
required

other
for

E.Q.:
B.E./B.Tech in Computer Science & Engineering/
Electronics Engineering/M.Sc. Computer Science/MCA
with 07 years ofexperience.

OR
M.E./l\4.Tech. in Computer Science &
Engineering/Electronics Engineering with 05 years of
experience.

Experience: Experience should be at appropriate level in
industry / University level Computer Centre in the areas of
Servers configuration, storage systems, backup systems,

Linux/Unix Software Engineering, Design and Validation,
Databases, Computer Networks from a recognized
Public/PUS/Private organization.

8 Whether age & educational
qualifications prescribed for
direct recruits will apply in the
case ofpromotions?

Not Applicable

9 Period ofprobation, if any one Year

10. Method of recruitment whether
by direct recruitment or by
promotion or by
deputation/absorption and
percentage of the vacancies to
be filled by various methods.

Direct Recruitment failing which by deputation

ll In case of recruitment by
promotion / deputation /
absorption. grades from which
promotion/ deputation/
absorption to be made.

Deputation :

An Officer of Central Govemment, State Govemment,
Union Territories, Autonomous/ Statutory Organizations,
PSUs, Universities or recognized Research lnstitutions
holding the analogous post and pay in parent cadre of
department.

OR

Generated from eoffice by SUSHANT SHUKLA so(ss-cu-Mtt, Spgggrffingfir$Q of Education on z2/ot/2o21 o3:o4 pM
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File No. z-s/zo?o-Cu-Vil (Com puter No. 3l z8 609 )

t325431 /2023/Central University Division

463

Having five years of experience in the above mentioned
organization equivalent
basis

In Ieve I 0t or onpay regular
I) cadre or

12. orComposition of DPC
Selection Commifiee

fs-qer Cldre Recruitment Rules (Non-Teaching Employees
2023 (schedule II)

Generated from eoffice by susHANT sHUKra, so(ss-cu-vD. sftggrf,Qngfr$S of €aucation on z2/o1/?o21 o.:ot pM
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\eZFile No. ?-5/2O2O-CU-V|I (Computer No. 3178609)
13\.131 /2023 /Central University Division

JUNION MAINTENANCE ENGINEER / NETWORKING ENGINEER

464

I Name of Post Junior Maintenance Engineer / Networking Engineer
1 Number of Post As per UGC

University
approved sanctioned strength of the

3 Classification of the post Group 'A'
.+ Scale of Pay/Pay Band/Grade

PaylPay Level
Level l0

5 Selection or Non-Selection
Post

Not Applicable

6 Age limit for direct Recruits 40 Years

1 Educational
qualifications
direct recruits

and other
required for

Essential Qualification.:
(l ) B.E./B.Tech. in Electronics & Communication

Engineering/Computer Science & Engineering

(2) 05 years" experience of Computer Network
administration and Computer hardware including
Massive UPS systems and Centralized Air-
conditioning Plants/ Computer Systems Management
and administration /Maintenance ofa campus widelarge
computer network preferably with fiber optic backbone
links from a recognized Public/PUS/Private
organ ization.

Desirable Qualification :

Experience of Industrial background.

8 Whether age & educational
qualifications prescribed for
direct recruits will apply in the
case of promotions?

Not Applicable

9 Period of probation, if any. Two Years

l0 Method of recruitment whether
by direct recruitment or by
promotion or by
deputation/absorption and
percentage of the vacancies to
be filled by various methods.

Direct Recruitment

In case of recruitment by
promotion / deputation I
absorption, grades from which
promotion/ deputatiod
absorption to be made.

t2 Composition of DPC
Selection Commiftee

or As per Cadre Recruitment Rules (Non-Teaching Employees)
2023 (schedule II)

Generated from eoffice by 5U5HANT 5HUKLA, sO(S5-CU-Vllt, Sfrggrflfng{r$Q of education on z?/ot./?oz1 o1,o1 PM
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\13 File No. 2-5/?O20-CtJ-Vll (Computer No. 3178609)
ersity Division'I 3 ?5 431 / 2023 / Central Univ

SYSTEM ANALYST/ PROGRAMMER/COMPUTER PROGRAMMER/SYSTEM
PROGRAMMER

465

Name of Post Programmer/Computer
rammer/System ProgrammerP

System AnalysV

2 Number of Post sanctioned strength of the UniversiAs UGC
J Classification of the post Group'A'

Pa lPay Level
Scale of PaylPay Band/Crade Level l0

5 Selection or Non-Selection Post Nol A licable
6 Age limit for direct Recruits 40 Years

1 Educational and other
qualifications required for direct
recruits

Essential Quelificetion :

l. B.E./B.Tech. in Computer Science & Engineering/Electronics
Engineering.

2.05 years programming experience in in languages like
CyC++/JAVA erc. databases: MySeUORACLE with pHp erc.
Foundations and practices under WINDOWS/LINUXNNIX
platforms from a recognized public/pus/private organization.

OR
M.E./M.Tech. in Computer Science & Engineering/Electronics
Engineering/M.Sc. Computer Science/MCA.
03 years' programming experience in languages like C/C++/JAVA
etc. databases: MySQUORACLE with pHp etc. Foundations and
practices under WINDOWS/LINUX/IINIX
platfonns from a recognized Public/pUS/private organization.

2

8 Not Applicable

I Period of probation, if anv Two Years

10. Method of recruitment whether by
direct recruitment or bypromotion

or by
deputation/absorption and
percentage of the vacancies to be
filled various methods.

Direct Recruitment

ll In case of recruitment bypromotion
/ deputation / absorption, grades
from which promotion/ deputation/
absorption
to be made.

Not Applicable

12. Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Generated from eoffice by SUSHANT SHU(LA" SO(SS-CU-VI|), Sftggrffingfir$Q of Education on zz/ot/2o21 ot:o1 pM
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Whether age & educational
qualifi cations prescribed for direct
recruits will apply in the case of
promotions?



,tC?
File No. 2-s/2ozo-Cu-Vll (Computer No. 3rz8609)

tlz\qlt t zozt tcentral University Division

SENIOR TECHNICAL ASSISTANT (COMPUTER) / JUNIOR PROGRAMMER / ASSISTANT
PROGRAMMER

I Name of Post Senior Technical Assistent (Computer) / Junior
Programmer / Assistant Programmer

2 Number of Post As per UGC approved sanctioned strength ofthe UniveBity

J Classification of the post Group'B'

4 Scale of
Pay/Pay Level

PaylPay Band/Grade Level 6

5 Selection or Non-Selection Post Not Applicable

Age limit for direct Recruits 35 Years

7 Educational and other qualifications
required for direct recruits

Essentirl Qualificrtion :

(l) B.E./B.Tech. in Computer Science &.

Engineering/Electronics Engineering.

OR

M.C.A./lvl.Sc. in Computer Science

(2) 02 yars programming experience in in languages like
C/C++/JAVA etc. databases: MySQUORACLE with PHP etc.

Foundations and practices under
WINDOWS/LINUXAJNIX platforms from a recognized

Publicr'PUS/Private organization.

Whether age & educational
qualifications prescribed for direct
recruits will apply in the case of
promotions?

Not Applicable

Period of probation, if any. Two Years

10. Method of recruitment whether by
direct recruitment or by promotion or
by deputation/absorption and
percentage ofthe vacancies to be filled
by various methods.

Direct recruitment through Wrinen Test and Skill Test (if
required)

lt ln case of recruitment by promotion /
deputation / absorption, grades from
which promotion/ deputation/
absorption to be made.

Not Applicable

12. Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees)
2023 (schedule Il)

466
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l*{ File No. ?-s/zozo-ctJ-Vil (computer No. 3tzEoos)
1325431 / 2O2l / Centra I University Division

TECHNICAL ASSISTANT (COMPUTER)

467

I Name of Post Technical Assistant Com uter
2 Number of Post (s) As per UGC sanctioned ofthe Uni
3 Classification Group - C
4 Scale of PaylPay Band / Grade

Pay
Level 5

) Whether Selection
selection post

or non- Not applicable

6 Age Limit for Direct Recruis 32 Years
7 Educational and other

qualifications required for direct
recruits i) Bachelor's Degree in Engineering / Technology in Computer Science

and Technology / lnformation Technology from any recognized
Univenity or Institute-

OR
Master's Degree in Computer Science/Technology / MCA from any
recognized University / lnstitute.

ii) At least 02 years experience in relevant field in University/ Research

establishment / Central / State Golt. / PSU and other autonomousbodies
or Private organization of rcpute with annual tumover of at least
Rs.200/- Crores or more.

8 Whether Age and educational
qualifications prescribed for
direct recruits will apply in the
case of promotions

Not applicable.

9 Period of probation, ifany 2 Years
t0 Method of recruitment whether

by direct recruitment or by
promotion or by
deputalion/absorption and
percentage of the post to be
filled by various methods.

Direct Recruitment

ll ln case of recruitment by
promotion/
deputation/absorption, grades
from which promotion/
deputatiorl/absorption to be
made

Not applicable.

l2 Composition of DPC
Selection Comminee

or As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
schedule ll)

Gen€rated from eofrice by susHANT 5HUKLA, so(ss-cu-vll). sfuggr&lRofi.8o or Educarion o zz/ot/2o21 o):o1 pM
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468

I Name of Post Superintending Engineer (Civil)fu niversity Engineer
2 Number of Post (s) As per UGC approved sanctioned strength ofthe Univenity
3 Classification Group - A
1 Scale of PaylPay Band / Grade

Pay
Level 13

5 Whether Selection
seleclion post

or non- Not Applicable

6 Age Limit for Direct Recruits 56 Years (for deputation)
7 Educational and other

qualifications requircd for dircct
recruits

f, ssentirl Qualifi cetions:
i) First Class Bachelor's Degree in Civil Engineering from a

recognized Institute/ University or equivalent.
ii) 08 yean ofexperience as Executive Engineer in the relevant field from

CPWD/State Govemment PWD services or similar organized
serviceVSemi GovemmenV PSU/ Statutory or Autonomous
organization/ UniveIsity System or reputed private organizations with
an annual tumover ofat least Rs.200L Crores or more

Desireble Quelilications:
i) Experience in construction ofprojects of multi-storey buildings

and have experience in
planning/estimation/measurement/tendering as per the CPWD/
PWD norrns. Good knowledge of CPWD manuals,
preparationVchecking ofestimates, drawings, structuraldetails,
bill ofquantities, substitute/deviation items statements and other
associated issues related with building and constructions.

ii) Knowledge of Computer Aided Design (CAD) and latest
Management Technology/other relevant software.

8 Whether Age and educational
qualifi cations prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period of probation, if any Not Applicable
t0 Method of recruitment whether by

direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

By Deputation or Appointment on Tenure basis.

u ln case of recruitment by
promotion/ deputation/absorption,
grades from which promotion/
deputation/absorption to be made

Deputation: Officers holding analogous post or with 8 years experience
as Executive Engineer (Pay Level I l) or equivalent, in the CPWD/ State
Covemment PWD services or similar organized serviceV
Semi Covemment/ PSU/ Statutory or Autonomous Organisation/
University System:

t2 Composition of DPC or Seleclion
Comminee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule lI)
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EXECUTIVE ENGINEER (CIVIL)

I Name of Post Exccutive Engineer (Civil)
2 Number of Post (s) As per UCC approved sanctioned strength of the University
3 Classification Group - A

Scale of PaylPay Band / Grade
Pay

Level I I (after 5 yean of service as Execulive Engineer with level I l, an

incumbent shall be assessed by the Departmental Promotion Committee -
DPC for moving to the level l2 in the same designation)

5 Whether Selection
selection post

or non- Not Applicable

6 Age Limit for Direct Recruits 45 Years

7 Educational and other
qualifications required for direct
recruits

Desirable Qualifications:
l. Experience in construction of projects of multi-storey buildings and

have experience in planning/estimatior/measurement/tendering as per
the CPWD/ PWD norms. Good knowledge of CPWD manuals,
preparations/checking of estimates, drawings, structural details, bill
of quantities, substitute/devialion items statements and other associated
issues related with building and constructions.

2. Knowledge of Computer Aided Design (CAD) and latestManagement
Technolory/other relevant software.

8 Whether Age and educational
qualifications prescribed for
direct recruits will apply in the
case of promotions

Not Applicable

9 Period of probation, if any Two Years

l0 Method of recruitment whether
by direct recruitment or by
promotion or by
deputatior/absorption and
percentage ofthe post to b€filled
by various methods.

By promotion failing which deputatioddirect recruitment

ll ln case of recruitment by
promotior/
deputation/absorption, grades

from whichpromotiott/
deputation/absorption to be

made

Promotion: Assistant Engineer having degree relevant branch of
engineering with 08 yean of regular services in the pay level Tbased on
Seniority-cum-fitness from Assistant Engineers subject to fulfilment of
academic qualification mentioned al Column 7

Deputation: Officers holding analogous post or one below category with3
years experience, in the CPWD/ State Government PWD services or similar
organized services/ Semi Govemment/ PSU/ Statutory or
Autonomous Organisation/ Univenity System:

l2 Composition of DPC
Selection Comminee

or As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Generated from eoffi(e by SUSHANT SHUKLA, So(SS-CU-Vllt. spgugr0cFofi€O of Education o^ 22/ot/2o21 o1.o1 Pt./,
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4

Esscntiel Qualifications:
a) Firsl Class Bachelor's Degree in the Civil Engineering from a

recognised Institute/ UniveBity or equivalent.
b) 08 years ofexperience as Assistant Engineer in the relevant field from

CPWD/State Govemmenl PWD services or similar organized
services/Semi Govemment/ PSU/ Statutory or Autonomous
organization/ University System or reputed private organizations with
an annual tumover ofat least Rs.200/- Crores or more
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EXECUTIVE ENGINEER (ELECTRICAL)
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I Name of Post Executive Engineer (Electrical)
2 Number of Post (s) As per UCC approved sanctioned sbength of the University
l Classification Group - A
4 Scale of Pay/Pay Band / Crade

Pay
Level I I (after 5 years of service as Executive Engineer with level I l, an

incumbent shall be assessed by the Departmental Promotion Committee -
DPC for moving to the level 12 in the same designation)

f Whether Seleclion
selection post

or non

6 Age Limit for Direct Recruits 45 Years
7 Educational and other

qualifications required for direct
recruits

Essential Qualifications:
l. First Class Bachelor's Degree in Electrical Engineering from a

recognized lnstitute/ University or equivalent.
2. 08 years ofexperience as Assistant Engineer in the relevant fieldllom

CPWD/State Govemment PWD services or similar organized services
/ Semi Covemment / PSU / Statutory or Autonomous organization/
University System or reputed private organizations with an annual
tumover ofat least Rs.200/- Crores or more

Desirable Qualifrcations:
Experience in construction / maintenance of sub-stations/ multi-storey
buildings, distribution system and have experience in planning /
estimation / tendering as per the CPWD/ PWD norms. Coodknowledge
of CPWD manuals, preparations/checking of estimates, drawings, bill
of quantities, substitute/deviation items statements and
other associated issues related with electrical installations.

8 VVhether Age and educational
qualifications prescribed for
direct recruits will apply in the
case ofpromotions

9 Period of probation. if any Two Years
10 Method of recruitment whether

by direct recruitment or by
promotion or by
deputatior/absorption and
percentage of the p,ost to be
filled by various methods.

By promotion failing which by Deputation / Direct Recruitment

lt ln case of recruitment by
promotion/
deputation/absorption, grades
from whichpromotion/
deputatior/absorption to be
made

Promotiol: Assistant Engineer having degree relevanl branch of
engineering with 08 years of regular services in the pay level 7 (GP
4600)based on Seniority-cum-fitness from Assistant Engineers subject to
fulfilment of academic qualification mentioned at Column 7

Deputation: Officers holding analogous post or one below category with3
years experience, in the CPWD/ State Govemment PWD services or similar
organized services/ Semi GovemmenV PSU/ Statutory or
Autonomous Organisation / University System:

t2 or As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Generated from eoffice by SUSHANT SHUKLA, So(SS-CU-V ), sFtrggFoGROfr$Q of Education on zz/ot/?oz4 o3:o1 pM

tet

Selection

Age: No
Qualification: Yes(as al colmn 7)

Composition of DPC
Selection Committee
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ASSISTANT ENGINEER(CryIL / f,Lf,CTRICAL / MECHANIcaI)
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I Name of Post Assistant Engineer (Civil / Electrical / Mechanical)
2 Number of Post (s) As per UCC approved sanctioned strength olthe University
3 Classification Group - B
4 Scale of Pav Level 7

5 Whether Selection or non-selection
post

Selection

6 Age Limit for Direct Recruits 35 Years

7 Educational and other qualifi cations
required for direct recruits

Qualifications:
i) First Class Bachelor's Degree in relevant field from a

recognized lnstitute/ University or equivalent.

ii) Three years' experience in the relevant field as Junior Engineer

or Equivalent in State Govemmenl PWD servicesor similar
organized serviceV Statutory or Autonomous organization/

University System or reputed private organizations with an

annual tumover ofat least Rs.200/- Crores or more.

I Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Age: No
Qualification: Yes as in (column.7)

9 Period ofprobation, if any

t0 Method of recruitment whether by
direct recruitment or by promotion
or by deputation/absorption and
percentage ofthe post to be filled by
various melhods.

50oZ by direct recruitment
50oZ by promotion
NOTE: Wherever there is only one sanctioned post selection will be

made by direct recruitment.

11 In case of recruitment by promotior/
deputatior/absorption, grades from
which promotior/
deputation/absorption to be made

Promotion: Five yean of regular service as Junior Engineer having
degree in a relevant branch ofengineering and technology; or 08 yearsof
regular service having diploma in engineering.
Deputrtion: Officers holding analogous post or one below category with
3 years experience, in the CPWD/ State Govemment PWD services or
similar organized services/ Semi Govemment/ PSU/ Statutory or
Autonomous Organisation/ University System:

12 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

Two YeaR
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I Name of Post Junior Engineer
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 Classification Group - B

4
Scale of PaylPay Band / Grade
Pay

Level 6

5
Whether Selection
selection post

or non- Not Applicable

6 Age Limit for Direct Recruits 35 Years
1 Educational and other

qualifications required for direct
recruits

Essential Quelifications:
Bachelor's Degree of Engineering/Technolory in relevant field from a

recognized Inslitute/ University with one year relevant experience
OR

Diploma in Engineering in the relevant field and three years' experience
in relevant field in CPWD / State PWD or Similar Organized Services /
Statutory or Autonomous Organizations I Cenfial I State Universities /
Autonomous Institutions or reputed Private construction company with an
annual tumover ofat least Rs.200/- Crores or more.

8 Whether Age and educational
qualifications prescribed for
direct recruits will apply in the
case of promotions

Not Applicable

9 Period ofprobation, if any Two Years
t0 Method of recruitment whether

by direct recruitment or by
promotion or by
deputatiorl/absorption and
percentage of the post to be
filled by various methods.

Direct Recruitment

ll In case of recruitment by
promotion/
deputation/absorption, grades
from which promotion/
deputatior/absorption to be
made

Not Applicable

t2 Composition of DPC
Selection Committee

or As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule lI)
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I Name of Post 1l indi Ollicer
2 Number of Post (s) As per UCC approved sanctioned strength of the University

3 Classification Group - A
4 Scale of PaylPay Band / Crade

Pay

Level l0

) Whether Selection
selection post

or non- Not Applicable

6 Age Limit for Direct Recruits 40 Years
'7 Educational and other

qualifications required for direct
recruits

Essential Qualificetions:
Master's Degree of a recognized University in Hindi with English as a

compulsory or elective subject or as the medium of examination at the

degree level ;
OR

Master's Degree of a recognized University in English with Hindi as a

compulsory or elective subject or as the medium of examination at the

degree level;
OR

Master's degree ofa recognized University in any subject other than Hindi
or English, with Hindi medium and English as a compulsory or elective
subject or as the medium of examination at the degree level;

OR
Master's degree ofa recognized University in any subject other than Hindi
or English. With English Medium and Hindi as a compulsory or elective

subject or as a medium ofa examination at the degrer level;
OR

Master's Degree ofa recognized University in any subject other than Hindi
or English, with Hindi and English as a compulsory or elective subjects or
either of the nvo as a medium of examination and the other as a

compulsory or elective subject at the degree level
AND

Three Years experience of using / applying terminology (terminological

work) in Hindi and translation work from English to Hindi or vice-versa,

preferably oftechnical or scientific literature under Central / State Govt- /
Autonomous Body / Statutory Organisation / PSU / Universities or
recognized research or educational institutes

OR
Three Years experience of teaching in Hindi and English or research in

Hindi or English under Central / State Govt./ Autonomous Body/ Statutory

Organizations/ PSUV Universities or recognized research or educational

institutions.

Desirable Qualifi cetions:
Studied one of the languages other than Hindi included in the 8s

schedule ofthe Constitution at 1Ofi level from a recognized board.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

I Period of probation, ifany 2 Years

t0 Method of recruitment whether by
direct recruitment or bY

Direct Recruitment

Generated from eoffi(e by SUSHANT sHUKLA. so(SS-CU"Mlf. spgggrS$ngfi{O of Education on 2z/o'1/2o21 o3.o1 PM



promotion or by
deputation/absorption and
percentage of the post to be filled
by various methods.

lt In case of recruitment by
promotion/ deputatior/absorption,
grades from which promotion/
deputation/absorption to be made

Not Applicable

t2 Composition of DPC or Selection
Comminee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)
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l Name of Post ll indi Translator
2 Number of Post (s) of the UnivenityAs per UGC approved sanctioned .Elgt
3 Classification Gro _B
.l Scale of PaylPay Band / Crade PaY Level 6

J Whether Selection or non-selection
post

Not Applicable

6 ege I-imir for Direct Recruits 35 Years
"t Educational and olher qualifi cations

required for direct recruits
Qurlificrtions:
Master's Degree of a recognized University in Hindi with English as a

compulsory or elective subject or as the medium of examination at the

degree level;
OR

Master's Degree of a recognized University in English with Hindi as a

compulsory or elective subject or as the medium of examination at fte
degree level;

OR
Master's degree of a recognized University in any subject other than

Hindi or English, with Hindi medium and English as a compulsory or
elective subject or as the medium ofexamination al the degree leveli

OR
Master's degree of a recognized University in any subject other than

Hindi or English. With English Medium and Hindi as a compulsory or
elective subject or as a medium ofa examination at the degree level;

OR
Master's Degree of a recognized University in any subject other than

Hindi or English, with Hindi and English as a compulsory or elective

subjects or either ofthe two as a medium ofexamination and the other

as a compulsory or elective subject at the degree level
AND

Recognized Diploma or Certificate course in translation from Hindi to

English & vice versa or two years experience of translation work from

Hindi to English and vice versa in Central or State Govemment office,
including Govemment of lndia Undenaking.

Studied one ofthe languages other than Hindi included in the 8e schedule

ofthe Constitution at 106 level from a recognized board.

8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period ol probation, if any 2 Years

l0 Method of recruitment whether bY

direct recruitment or by Promotion
or by deputation/absorPtion and

percentage of the post to be filled by
various methods.

Direct Recruitment

ln case of recruitment by promotion/

deputation/absorption, grades from
which promotion/

utatior/absorption to be made

Not Applicable

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Emp loyees) 2023
(schedule ll)
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?t?

I Name of Post
1 Number of Post (s) UGC approved sanctioned ofthe UniversAs

Classification _C
.1 Scale of PaylPay Band / Grade

Pay
Level 2

) Selection or non-Whether
selection

Not Applicable

6 Limit for Direct Recruits 32 Years
7 Educational and other

qualifications required for dircct
recruits

Essentirl Qurliflcrtions:
i. Bachelor's Degree from a rccognized University/ Institute
ii. 30 words per minute in Hindi Typing Speed.

iii. Knowledge of Computer Applications

Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of

tons

Not Applicable

9 Period of probation, if 2 Years
t0 Method of recruitment whether by

direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled

various methods.

Direct Recruitment

lt In case of recruitment by
promotior/ deputatior/absorption,
grades fiom which promotior/

on to be made

Not Applicable

t2 Composition of DPC or Selection
Committee

As per Cadre
(schedule II)

Recruitment Rules (Non-Teaching Employees) 2023

Generared from eoffice bv susHANT SHUKLA, so(ss-cu-vrrr, sfug3rf@ngfir$Q of Education oa 22/ot/2o21 o!.o1 pM
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OfficerSecuName ofPost
ofthe Unived sanctionedAs per UCCNumber of Post (s)

BClassification
Level 7Scale of Pay/Pay Band / Grade

Pay
Not Applicable5 or non-Whether Selection

selection post
35 Years6 Limit for Direct Recruits
Essential Quelificetions:
Bachelor's Degree from a recognized University/ Institution with five years

experience as Security Supervisor / Supervisory Position in Security in a Govt'

Ofiice, Educational Institute / Private Organisation of rePute with an annual

tumover ofat least Rs.200/- Crores or more

Persons who have served in the Army or such Uniformed Service at JCO level

or equivalent or above, with toth standard pass or Army class I Examination or

an equivalent examination.
AND

a valid Driving License (LMV/ Motor cycle).Holding

Educational and other
qualifications required for direct
recruits

7

Not Applicable8 Whether Age and education
qualifications prescribed for direct

recruits will applY in the case of
tons

2 Years9 ifanyPeriod of
Direct Recruitment failing which by deputation.

10 Method of recruiEnent whether bY

direct recruitment or by promotion

or by deputation/absorPtion and

Percentage of the post to be filled
by various methods.

Depulrtion:
Offrcer from the CenEaU Slate Covt-/ UniversitieV Other autonomous

organizations.
i. Holding analogous post on regular basis.

OR
lar service in the relevant field in the Level 6.reguii. With three

ln case ofrecruitment byProm

deputation/absorption, grades fiom
which Promotion/
deputation/absorPtion to be made

otior/lt

As per Cadre Recruitment Rules leaching Employees) 2023(Non-
(schedule ll)

t2
Comminee
Composition of DPC or Selection

Generated from eoffice by susHAiIT sHuKIA so(ss-cu-vrtr, sftggrf$ngfi{O of Education o^ 2z/ot/2o21 o':o1 PM
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I Name of Post Assistant Securitv OIIicer
2. Number of Post (s) As per UGC approved sanctioned strength ofthe University
3 Classification Group - B
l Scale of PaylPay Band / Grade

Pay
Level 6

5 Whether Selection
selection post

or non- Not Applicable

6 Age Limit for Direct Recruits 35 Years
7 Educational and other

qualifications required for dircct
recruits

Qurlifications:
Bachelor's Degree from a recognized Univenity/ Institution with five years
experience as Security Supervisor / Supervisory Position in Security in a Govt.
OfIice, Educational Institute / Private Organisation of repute with an annual
tumover ofat least Rs.200/- Crores or more

OR
Persons who have served in the Army or such Uniformed Service at JCO level
or equivalent or above, with loth standard pass or Army class I Examination or
an equivalent examination.

AND
Holding a valid Driving License (LMV/ Motor cycle).

8 Whether Age and educalion
qualifi cations prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period of probation, ifany 2 Years
l0 Method of recruitment whether by

direct recruitment or by promolion
or by deputation/absorption and
percentage of the post to b€ filled
by various methods.

Direct Recruitment failing which by deputation.

In case of recruitment bypromotior/
deputatior/absorption, grades from
which promotion/
deputation/absorption to be made

Deputation:
Officer from th€ Central,/ State Govt./ Universities/ Other autonomous
organizations.
i. Holding analogous post on regular basis.

OR
ii. With three years regular service in the relevant field in the Level 5.

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

9z€

ll
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I Name of Post Securit) lnspeclor
2 Number of Post (s) As per UGC approved sanctioned strength ofthe University
3 Classification Group - C

4 Scale of Pay/Pay Band / Grade
Pay

Level 5

l Whether Selection
selection post

or non- Not Applicable

6 Age Limit for Direct Recruits 32

1 Educational and other
qualifications required for direct
recruits

Essentirl Qurlificrtions:
Bachelor's Degree ftom a recognized University/ Institution with three
yean' experience as Security Supervisor/ Supervisory Position in Security
in a Govt. Ofiice, Educational Institute / Private Organisationof repute
with an annual tumover ofat least Rs.200/- Crores or morc.

OR
Persons who have served in the Army or such Uniformed service

with at least Class I fth standard pass or Army Class I examination

or an equivalent examination.

AND
Holding a valid Driving License (LMV / Motor cycle).

8 Whether Age and education
qualifications prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period of probation, if any 2 Years

t0 Method of recruitment whether by
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.

I 00olo bv Direct Recruitment

ll In case of recruitment by
promotior/ deputatiodabsorption,
grades from which promotion/
deputation/absorption to be made

Not Applicable

t2 Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
(schedule II)

l-h---.-
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SECURITY ASSISTANT
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I Name of Post Security Assistant

2 Number of Post As per UGC
University

approved sanctioned strength of the

Classification of the post Group'C'

4 Scale of Pay/Pay Band/Grade
PaylPay Level

Level 2

) Selection or Non-Selection
Post

Not Applicable

Age limit for direct Recruits 32 Years

7 Educational
qualifications
direct recruits

and other
required for

Essential Qualifications:
l. Should have passed Intermediate examination from a

recognized examining body or an equivalent qualification
from an Army Establishment.

2. Should be an Ex-Army/Para-Military Personnel with
proper discharge certificate with Medical Category "AYE'
and Character "Very Good" or equivalent.

8 Whether age & educational
qualifications prescribed for
direct recruits will apply in the
case of promotions?

Not Applicable

9 Period of probation, if any.

10. Method of recruitment whether
by direct recruitment or by
promotion or by
deputation/absorption and
percentage of the vacancies to
be filled by various methods.

Direct recruitment through Written Test and Skill Test (if
required)

ll. ln case of recruitment by
promotion / deputation I
absorption, grades from which
promotion/deputatior/
absorption to be made.

Not Applicable

12. Composition of DPC
Selection Committee

As per Cadre Recruilment Rules (Non-Teaching Employees)
2023 (schedule II)
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GUEST HOUSE MANAGER
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I Name of Post Guest House Manager

2 Number of Post (s) UCC sanctionedAs
3 Classification _B
1 Scale of Pay/Pay Band / Grade

Pay

Level 6

5 Whether Selection or non-
selection post

Not Applicable

6 Age Limit for Direct Recruits 35 Years

7 Educational and other
qualifications required for direct
recruits

Essential Quelifications:
l. Bachelor's Degree in Hotel Management or allied field from a

recognized University / lnstitution with one year relevant experience

OR

Diploma in Hotel Management or allied field from a recognized

Uniyersity / Institute with two years relevant experience

2. Knowledge of Computer applications

8 Not Applicable

2 Years9 of if
l0 Direct Recruitment

lt In case of recruitment by
promotion/ deputatiodabsorPtion,
grades from which promotion/
deputation/absorpt ion to be made

Not Applicable

t2 As per Cadre Recruitment Rules (Non-Teaching Employees) 2023

schedule

Generared from eoffce by susHANT SHUKLA. SO(SS-CU-VID. Sftggrffipofir$$ of Education o 2z/ot/?o21 or:o. PM

strength of the University

Whether Age and education
qualifications prescribed for direct
recruits will apply in the case of
promotions

Method of recruitment whether bY

direct recruitment or by Promotion
or by deputation/absorPtion and

percenlage ofthe post to be filled
by various methods.

Composition of DPC or Selection
Committee
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9eo

I Name of Post Cook
2 Number of Post (s) As per UGC approved sanctioned strength ofthe University
3 Classification Croup - C
.l Scale of PaylPay Band / Grade

Pav
Level 2

5 Whether Selection
selection post

or non- Not applicable

6 Age Limit for Direct Recruits 32 Years
7 Educational and other

qualifications required for direct
recruits

Qualifrcetions:
l. l06Class from a recognized Board-

2. ITI Trade certificate in Bakery and Confectionery (one year duration)
3. 03 years experience in cooking / catering services in educational

institutionv guest houses, at least 3 starred hotels or similar
organisations.

8 Not Applicable

9 Period of ion, if Two Years
l0 Method of recruitment whether by

direct recruitment or by promotion
or by deputatior/absorption and
percentage of the post to be filled

various methods.

Direct recruitment

Not Applicable

ll Composition of DPC or Selection
Committee

As per Cadre Recruitment Rules (Non-Teaching Employees) 2023
schedule

Generared from eoffc€ bv susHANT SHUKLA so(ss-cu-vlt, sflggrfttnofigo of Education oi 22/o.t,,2o21 o1:o1 pM

Whether Age and educational
qualifications prescribed for dircct
recruits will apply in the case of
promotions

ln case of recruitment by
promotior/ deputation/absorption,
grades from which promotion/
deputatior/absorptioo to be made
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KITCHEN ATTENDANT
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Kitchen Ali€ndartI Name of Post
the Unisanctioned strengthNumber of Post (s)2

Cro _CClassification3

Level I4 Scale of Pay/Pay Band / Grade
Pay

Not Applicable5 Selection or nonWhelher
selection

32 Years6 Age Limit for Direct Recruits
Essential Qualificttions:
l. lod Pass from any State/ Central School / Board.

OR

ITI Trade Certificate in the relevant trade.

2. Two years' experience in cooking/ catering services in a

Canleer/ reputed Hotel/ Guest Houses ofreputed organizations/

University

,7 Educational and other
qualifications required for direct
recruits

Not ApplicableWhether Age and educational
qualifications prescribed for direct
recruits will apply in the case of

ons

8

2 Years9
Direct Recruitmentt0 Method of recruitrnent whether bY

direct recruitment or by promotion

or by depulation/absorPtion and

percentage of the Post to be filled
various methods.

Not Applicablen ln case of recruitmenl bY

promotion/ deputation/absorption,
grades fiom which promotion/

to be made
As per Cadre Recruitment Rules (Non-Teac hing Employees) 2023

schedule ll)
Cornposition of DPC or Selection
Committee

t2
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As per UGC approved

Period ofprobation, if anY

by
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HOSTEL ATTENDANT

'l8.z

484

I Name of Post Hostel Attendant
2 Number of Post (s) As per UGC approved sanctioned strength ofthe University

Classification _C
4 Scale of PaylPay Band / Crade

Pay
Level I

) Whether Selection or non-
selection post

Not Applicable

6 Age Limit for Direct Recruits 32 Years
't Educational and other

qualifications required for direct
recruits

Essential Quslificatiors:
(i) l0th Pass from any State/ Central School / Board

OR
ITI Pass

(ii) At least two years of experience in a Hostet lCant*nl Hotey Guest
House etc.

8 lvhether Age and education
qualifi cations prescribed for direct
recruits will apply in the case of
promotions

Not Applicable

9 Period of bation, ifany 2 Years
l0 Direct Recruitment

I1 In case ofrecruitment by
promotion/ deputation/absorption,
grades from which promotion/
deputation/a bsorption to be made

Not Applicable

t2 As per Cadre
(schedule II)

Recruitment Rules (Non-Teaching Employees) 2023
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Method of recruitment whether by
direct recruitment or by promotion
or by deputatiorl/absorption and
percentage ofthe post to b€ filled
by various methods.

Composition of OPC or Selection
Commiftee
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DRIVER

*Note: For promotion to diiferent higher grades of D ver,

applicable.

485

DriverI Name of Post

UGC sanctioned strength of the UniversiAs2

Gro _C3 Classification
Level 24 Band / Grade PScale of
Not Applicable5 Whether Selection or non-selection

post
32 Years6 Limit for Direct Recruits
Essential Quelifi cetions:
(i) 106 Pass from any recognized Board

(ii) Possession of a Valid Commercial Driving License for Light/

Medium/ Heavy Vehicles issued by the Competent authority

having no adverse endonement
(iii) Knowledge of motor mechanism (the candidate should be able

to remove minor defects in vehicles).

(iv) Experience of driving motor vehicles for at least 05 years in

an organization.

'7 other
for direct

Educational
qualifications
recruits

and

required

Not Applicable8 Whether Age and educational
qualifications prescribed for direct
recruits will apply in the case of

rons
2 YearsI
Direct Recruitment through driving test, knowledge of traffic rules and

skill test.
Method of recruitment whether bY

direct recruitment or by promotion

or by deputation/absorPtion and

percentage of the post to be filled
various methods

l0

Not Applicablell In case of recruitment bY

promotior/ deputatiorl/absorption,
grades fiom which Promotior/

to be made
As per Cadre Recruitment Rules (Non-Teac hing Employees) 2023

(schedule ll)
Composition of DPC or Selection

Committee
t2
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StalJ cst driver rules of GoI shall be

Number of Post (s)

-Period 

ofprobation, if any

by
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(1) The following shall be the constitution of the Selection Committees:

(a) For Group 'A' posts (other than statutory posts and those covered under the
UGC Re lations

b For Grou 'B'

486

tey

Schedule-II

I Vice Chancellor/Pro Vice Chancellort

(*in the absence of Vice Chancellor)

Chairperson

2 Two experts, not in service of the University, nominated by
the Vice Chancellor out ofthe panel approved by the EC.

Member

3 Head of the Unit/Department Member

4 One member of the EC nominated bv it. Member

5 Member

6 Registrar Member

I Pro Vice Chancellor/ Registrar*

(+in the absence ofPro Vice Chancellor)

Chairperson

Two experts, not in the service ofthe University, nominated
by the Vice Chancellor out ofthe panel approved by the EC.

Member

J Head of the Unit/ Department Member

4 A representative of the SC/ST/OBC/Minority/Women/
Differently-abled categories to be nominated by the Vice
Chancellor, if any of the candidate(s) representing these
categories is/are the applicant(s), and if any of the above-
mentioned members of the Selection Committee does not
belong to that category.

Member

5 Regisrar/Joint Registrar/Deputy Registrar Member
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Selection Committee for Direct Recruitment /Denartmental Promotion
Committee/DeDartmental Confi rmation Committee

of the Non-Teachins EmDlovees

A representative of the SC/ST/OBC/Minority/Women/
Differently-abled categories to be nominated by the Vice
Chancellor, if any of the candidate(s) representing these
categories is/are the applicant(s), and if any of the above-
mentioned members of the Selection Committee does not
belong to that category.

2.
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c For Grou 'c' ts:

dl For Non-Teaching statutory posts (Registrar, Finance Oflicer & Controller of
Examination):

In accordance with Statue- l8 ofthe Central Universities Act 2009, there shall be a Selection

Committee for making recommendations to the Executive Council for appointment to the post

ofRegistraq Finance Oflicer & Controller of Examination:

ChairpersonI Registrar

Member2

MemberHead of the Unit/Department3

Member4 A representative of the SC/ST/OBC/Ir,Iinority/Women/

Differently-abled categories to be nominated by the Vice

Chancellor, if any of the candidate(s) representing these

categories is/are the applicant(s), and if any of the above-

mentioned members of the Selection Committee does not

belong to that category.
Member5 Joint Registrar/Deputy Registrar

I ice Chancellor
In the absence ofthe Vice Chancellor the Pro-Vice Chancello

hall convene and preside at the meeting of the Selectio

ommittee

Chairperson

Member2

3 Two members ofthe Executive Council nom inated by it. Member

{ One person not in the service ofthe university nominated by

the Executive Council

Member

5. A representative of the SC/ST/OBC/Ir4inority/Women/

Differently-abled categories to be nominated by the Vice

Chancellor, if any of the candidate(s) representing these

categories is/are the applicant(s), and if any of the above-

mentioned members of the Selection Comminee does not

belong to that category.

Member

Note (Stotute -18) :
Provided that the neeting of the Selection Commitee shall be fued afier prior consullation with, and

subject to the convenienie if Yisitor's nominee and the exryts nominaled by the Executive council:
provided further that the proceedings of the seleaion commiuee shall not be valid unless,

(a) llheri the number ofVisilor's nominee and the persons nominated by the Executive Council is fow
in all, at leasl three ofthem attend the meeling: old

(b) Where the number of Yisilor's nominee and lhe persons nominaled by the Execulive Council is three

in all, at least two ofthem altend ,he meeting.
(c) The procedures to ie fottowed by the Selection committee shall be laid down in the Ordinances.

(e lfie Executive Council is unable to accept the recommendations made by the Selection commitlee'

ir shall record its reason and submil the case to lhe Yisitor lor final orders'

487
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Two experts, not in the service of the University, nominated

bythe Vice Chancellor out olthe panel approved by the EC.

Nominee of the visitor
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(2) Foilowing shall be the constitutidn of the Departmentat Promotion Committee:

(a) For Group 'A' posts (other than statutory posts):

(b) For Group 'B':

488

le<

I Vice-Chancellor/Pro Vice{hancellor*

(+in the absence of Vice Chancellor)

Chairperson

2 One expert, not in service of the University, nominated by

the Vice-Chancellor

Member

3 Head of the concemed Unit/Department Member

4 A representative of the SC/ST/OBC/IriIinority/Women/
Differently-abled categories to be nominated by the Vice

Chancellor, if any of the candidate(s) representing these

categories is/are the applicant(s), and if any of the above-

mentioned members of the Selection Committee does not

belong to that category.

Member

5 Registrar Member

I Pro Vice Chancellor/Registrar*

(tin the absence ofPro Vice Chancellor)
Chairperson

2 One expert, not in service ofthe University, nominated by the

Vice Chancellor
Member

3 Member

1 A representative of SC/ST/OBC/M inority/Women/Differently-
abled categories to be nominated by the Vice-Chancellor, ifany
of the candidate(s) representing these categories is/are the

applicant(s), and ifany ofthe above-mentioned members ofthe
Selection Committee does not belong to that category.

Member

5 Registrar/Joint Registrar/Deputy Registrar Member
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I Iead of the concemed Unit/Department


